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HOJOKEHUE
00 00padoTKe H 3aIMHTE MEPCOHATBHBIX JAHHBIX MYHHIHIIAJIBHOT0 00pa3oBaTe/IbHOTO
YupeRIeHHs 1eTCKHH caJl KoMOHHUpoBaHHoro Buaa Nol2 «ITueaka» MYHHIHNAIBHOTO
odpazosannsa Tumamiesckuii paiion

1. OBIIUE ITOJIOXEHUS

L.1. Hactosiee ITonoxenue yctanaBmusaer IIOPAZOK IOJY4YeHHS, yueTa, 00padOoTKH. HAKOIIeHUS
1 XPaHCHHS IOKYMEHTOB, CONEPHKAIIX CBEJICHAA, OTHECCHHBIE K MEPCOHANLHBIM TaHHBIM PAGOTHHKOB
MYHHIHIAIBHOrO  00pa3oBaTeIbHOTO VUPEXKICHHS JETCKMil cal KoMOMHHpOBaHHOTO BHIa Nel2
«ITyenka» MyHHMUHIATEHOTO oOpa3zoBanus TuMalleBCKHi paiion (nanee —MBIOY a/c Nel2). Ilon
padOTHHKAMHM MOAPA3yMEBAIOTCS JIUIA, 3K TIOYHBIIHE TPYI0BOH TOTOBOP ¢ YUpEKIEHHEM.

1.2. ObpaboTka mepcoHANbHBIX NAHHBIX PAGOTHMKOB OCYLIECTBISETCS HCKTIOYHTENBHO B LeJsix
obecrieuenus coOMO/IeHIs 3aKOHOB H HHBIX HOPMATHBHBIX IPaBOBLIX AKTOB, COJeHCTRUs pabOTHHKAM B
TPY/IOYCTPOHCTBE, MOMYYCHHH 0Opa3OBaHHs M NPOJBMKEHHH 10 CIYKOE.,  3allUTHI TIEPCOHAIBHBIX
JIAHHBIX PabOTHUKOB YUPEKIEHHS OT HECAHKIHOHHPOBAHHOIO J0cTyna H pasriamenus. [lepconansubie
AaHHBIC BCCTIIA AB/IAIOTCA KOH(HACHINATLHOH, CTPOTO OXpaHseMol HH(popMarHei.

1.3. OcHoBanuem a71s paspaboTku nacrosmero [1010KeHUs SBISIOTCS Koncruryuus Poccuiickoit
®Genepauun, Tpynosoii kozexe Poccuiickoit ®eneparum, Apyrue NeHCTBYIOLIHE HOPMATHUBHbIE [IPABOBLIC
akTel Poccuiickoit ®enepanun.

1.4. Hacrosmee Ilonoienne u usmeHeHHs K Hemy YIBEPHKJIAKOTCA 3aBEIYOUUM Y UPEIKIeHH H
BBOZATCA NMPHKA30M 10 Yupexenuio. Bee pabotHuKH YupexaeHHs TOMKHBI OBITh 03HAKOMIICHBI TTON
pocnuck ¢ nanHbM [los10kenneM U H3MEHEHHAMH K HeMy.

2. OCHOBHBIE ITOHATHS. COCTAB [IEPCOHAJILHBIX HAHHbBIX PABOTHHKA

2.1. JIna ueneit Hacrosmero Ilonoxenus HCIIOJIB3YIOTCS CIIE/IYIOLIUE OCHOBHBIE MMOHSATUSA:

NMEPCOHANILHBIC  JlaHHBIe - ro0as uH)opMarma, oTHocsmascs K MPAMO  WIH  KOCBEHHO
OTPE/Ie/ICHHOMY HIIH ONPEAETACMOMY DHUIHYECKOMY THILY (CYOBEKTY NMEepCOHATBHBIX AaHHbIX) (M. 1 ¢T. 3
Qeiepanbaoro 3akona ot 27.07.2006 N 152-D3);

00paboTka MEepPCOHANBHRIX JAHHBIX paboTHHKa - J1000€ JelicTBHe (oTepaiys) I COBOKYMHOCTh
ACHCTBUH  (Onepaluii), COBEPIIAEMBIX C HCIOJIb30BAHHEM CPEACTB aBTOMAaTH3alMK WM Oe3
HCI0JIE30BAHHSA TaKUX CPE/ICTB C INEPCOHANBHBIMH [aHHBIMH, BKIIOYas cOOp, 3aMMCh, CHCTEMATH3ALMIO,
HAKOIUICHHE, XpaHCHHE, YTOYHeHHE (0OHOBIICHHE, H3MEHECHHE), H3BICUEHHE, HCITOIb30BAHME, nepenagy
(pPacrnpocTpaHeHHe, NPEeI0CTaBICHHUE, T0CTYI), 00e3 THIUBaHME, ONIOKMpOBaHHE, YAATCHUE, YHHYTOKCHHE
IePCOHANBHAIX JaHHBIX (II. 3 ¢T. 3 PenepanbHoro 3akona ot 27.07.2006 N 152-®3):

PACHPOCTPAHCHHE  TICPCOHANBHBIX  JIAHHBIX -  [CHCTBHSA, HAlPaBICHHBIE HA  pacKphITHE
NEPCOHATLHAIX TAHHBIX PAOOTHUKOB HEONPEAEICHHOMY KPYyry il (1. 5 cT. 3 DeiepanbHOTO 3aKOHA OT
27.07.2006 N 152-®3);

TIPEIOCTABJICHAC TICPCOHAIIBHBIX TaHHBIX - ACHCTBUS, HalpaBlIeHHbIE HA PACKPBITHE NIEPCOHATEHBIX
JaHHBIX PAOOTHUKOB ONPEAeNCHHOMY JIMLY MU OPENENEHHOMY KpyTy Nl (11. 6 ¢T. 3 PenepanbHOro



zakona ot 27.07.2006 N 152-03):

OJI0OKHpOBAHHE MEPCOHATBHBIX JAHHLIX - BPEMEHHOE MpeKpalleHHe 00paboTKH MNEPCOHATBHBIX
JIaHHBIX pabDOTHMKOB (338 HCKIIOYEHHeM CcIydaeB. eciu 00paboTka HeoOXoauma JUis YTOYHCHHs
MepCOHAIbHBIX AaHHBIX) (1. 7 ¢T. 3 DenepanbHoro 3akoHa ot 27.07.2006 N 152-D3):

VHHYTOXKEHME I[ICPCOHATBHBIX JaHHBIX - JEHCTBHS, B pe3y/bTale KOTOPLIX CTAHOBHTCH
HEBO3MOXKHBIM BOCCTAHOBHTH COJIEpKaHWE [EPCOHAIBHBIX JIAHHBIX B HWH(MOPMAIMOHHOH CHCTeMe
EePCOHATIBHBIX JaHHBIX Pa0OTHUKOB M (WJIM) B pe3ylibTaTe KOTOPbIX YHHYTOXKAIOTCS MaTepHaslbHbIC
HOCHTE/H [1EPCOHAILHBIX JAHHBIX paboTHHKOB (1. 8 c1. 3 @eaepansHoro 3akona ot 27.07.2006 N 152-
D3);

o0e3MYMBaHHE TEePCOHATBHBIX JIAaHHBIX - [CHCTBHS, B pE3YJbTAT€ KOTOPBIX CTAHOBHTCA
HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHUA JOMOJHUTEIbHOM HHpOpMAIMM ONpeleanuTh HNPUHA/IIEKHOCTD
MEPCOHAIBHBIX JIAHHBIX KOHKpPeTHOMY paboTHHKY (1. 9 cT. 3 ®Penepamsnoro 3akona ot 27.07.2006 N
152-®3).

2.2. Eciu uHoe He ycranosieHo TpynoBbiM kojekcom PO, apyrumu deaepaabHbIMHE 3aKOHAMH,
IIPH 3aKIIFOYEHHH TPYIOBOTO I0TOBOPA JIHIIO, MOCTyTaronee Ha paboTy. pebsBIseT paboToaTelo:

MacrmopT WK HHOH JOKYMEHT, Y/I0CTOBEPSAIOIINI THYHOCTS;

TPYJAOBYIO KHHIKKY, 33 MCKJIIOYEHHEM CIy4aeB, KOIrjla JIOrOBOP 3aK/IIOYaeTICs BIEPBbIE, HIIM
pabOTHHK TOCTyNaeT Ha padoTy Ha YCIIOBHSAX COBMECTHTENBCTRA, MM TPYIOBas KHHAKA y paboTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPATOil, MOBPEKICHUEM HIIM TI0 JAPYTUM NIPUUHHAM HIIH CBEAEHHS O TPYJIOBO#H
NeSITEIbHOCTH;

CTPaxOBOE CBH/IETETHCTRO 0053aTEILHOTO ICHCHOHHOTO CTPAaXOBaHHS;

JOKYMEHTBI BOMHCKOI'O Y4eTa - /I8 BOCHHOOOS3aHHBIX U ML, TOIJIEKAIIUX [TPH3bIBY HA BOCHHYIO
ciyxoy;

JTOKYMeHT 00 00pa3oBaHWM M (WIH) KBanu(UKAUMM WIM HAJIWYWH CHCHHANLHBIX 3HAHHH - MpH
NOCTYILUICHUH Ha paboTy, TpeOYIOUYIO ClelHanbHbIX 3HAHUH WM crelMaibHOR M0N0 TOBKH.

JOKYMEHTBI O MPOXOKJACHHUU MPEABAPUTEILHOTO MEIMIMHCKOIO OCMOTpPA MPH MOCTYIICHHH Ha
paboTy U MePUOANYECKUX MEIHIIMHCKUX OCMOTPOB, B IEPUO/T ACiCTBUA TPYA0BbLIX OTHOLIEHHH:

JOTIOTHATENILHBIE JOKYMEHTBI - B OTACITBHBIX CIyYasX. MPelyCMOTPEHHBIX |pPYIOBEIM KOIEKCOM
P®, unpiMu (enepaibHbIMU 3akoHaMH, ykasaMu [lpesuaenta P@ u nocranosnenusmu IIpaButenbCTBa
PO

cornacue Ha 00pabOTKY MepCOHATBHBIX JaHHBIX (MTpHJIOKeHHe | K HacTosmeMy llonoxeHnto).

2.3. CocraB nepcoHa/lbHbIX JTaHHBIX PaOOTHHKA:

- hamuus, UMs, OTYECTBO,

- O, MECHIl, 1aTa, MECTO POKICHHUS:

- I'paXK/JaHCTBO.

- oOpa3oBaHHue:

- CBEJICHUS O TPYLOBOM M 00IeM cTaxke:

- CBEJICHHS O MPEJIbIIYLIEM MecTe padoThl:

- CBE/ICHUS O COCTABE CEMbH;

- MACTIOPTHBIE JIaHHEIE;

- CBEJICHHS O BOMHCKOM YYETE;

- CHELUAIBLHOCTD,

- 3aHUMaeMas JO0JIKHOCTD,

- JIpec MECTa JKUTENbCTBA;

- AoMallHuil TesnedoH.

24. B VupexaeHHH CO3JAKOTCH M XPaHATCA CICAYIOUIME TPYMNMbl  KaJPOBBIX JOKYMEHTOB,
coJiepKalme gainubie o pa6OTHHKaX B €1MHHYHOM HIIH CBO/ITHOM BH/IEC!:

2.4.1. JTokyMeHTHI, CoAepIKaIne epcoHaIbHbIC JaHHbIe pa0OTHUKOB:

KOMILIEKCHI JIOKYMEHTOB, COINPOBOKIAIOIIHE MpoIece oGOpMICHHS TPYJIOBBIX OTHOWICHHH MpPH
npueme Ha paboTy, mepeBo/ie, YBOJIbHEHUH,

MOJUTHHHHUKY W KOIIUH TIPHKA30B (paclopsyKeHMH ) 110 Ka/[paM:



JHYHBIC I€71a ¥ TPYAOBbIE KHUKKH;

- OCHOBaHHS K MPHUKA3aM 110 JIMYHOMY COCTaBY:

- KOIIUH JIOKYMEHTOB 00 00pa3oBaHUH;

- pe3ynabTaThl MEJIHIIMHCKOTO 00CIEJ0BaHMS HA NPEeAMET TOAHOCTH K OCYIIECTBICHHIO TPYAOBBIX
00s3aHHOCTEI:

- poTorpad¥u M WHbIE CBE/ICHHS, OTHOCSIIIHECS K TePCOHAIBHBIM JIAaHHbIM pabOTHHKA,

- KOITMH OTYETOB, HAMPABJSIEMBIX B TOCYIAPCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOTOBbIE HHCIIEKLIHH,
BBIIICCTOSIINE OPraHbl YIIPABICHUs U JIPYTHE YUPEKICHHS.

2.5. JlaHHBIC JOKYMEHTBI SBIAIOTCS KOHGHICHIHATLHBIMH. PexnM KOH(HIEHIHAILHOCTH
[IEPCOHANLHBIX JIaHHBIX CHHMAeTcsi B CIydasX 00€3THUYMBAHMS MM O HCTEUYCHHM 75 NeT CpoKa
XpELHEHHH. €CJIM UHOC HC onpeﬂeneﬁo 3aKOHOM.

3. OBA3AHHOCTHU PABOTOHATEJIA

3.1. B mensx obecneyeHus TpaB H CBOOOJ UellOBEKa W TpaikJaHHHa padoTodartellb U €ro
MpeACTaBUTEH MpH 00paboTKe MepCOHANLHBIX JAaHHBIX paboTHHKA 00s3aHbl COOMIOMATEH CIEIYIONIHEe
obuue TpeboBanus:

3.1.1. OBpabdoTka nepcoHaNbHBIX AaHHBIX PAOOTHHKA MOXKET OCYLIECTBIAATHCS HCKIOUYMTENBHO B
Heasix oOecredeHHs COOJIO/ICHHS 3aKOHOB M HHBIX HOPMATHBHBIX [PAaBOBLIX aKTOB, COICHCTBHS
pabOTHHKAM B TPYIAOYCTpo#cTBe, OOYYeHWH M TPOABHKEHHH 1O ClyxkOe. oOecTedyeHus JHYHOH
Ge3omacHoCTH pabOTHHKOB, KOHTPOIIs KOJHYECTBA H KayecTBa BLINONHAeMOH paboTsl W obecredeHus
COXPaHHOCTH UMYLIECTBA.

3.1.2. Tlpu omnpenencuuu oObeMa U coiep:kaHus 00padaThIBACMBIX MEPCOHANBHBIX JIAHHBIX
paboTHuka paboTozarens JoikeH pykoBojcTBoBathes Komcrutyumei Poccmiickoit  @enepaiiiu,
Tpyaoeeim kojiekcoM Poccuiickoii Desiepariny ¥ MHBIMH (eepaTbHBIMU 3aKOHAMM.

3.1.3. Bece nepcoHambHble JaHHple pabOTHHKA CJeAyeT IOdydarh y HEro camoro. Ecim
epCcOHAIbHbIE JlaHHble PAOOTHHKA BO3MOKHO I[10Jy4HTh TOJIBKO Y TPeTbed CTOPOHBI, TO PabOTHHK
JI0JKeH OLITh YBEIOMIIEH 00 3TOM 3apanee W OT HEro J0JDKHO OBITh MOJYYEHO MHCBMEHHOE COIJIacHe.
PaGoTosaresnb JOJDKEH COOOIMTH PabOTHHKY O UEHsX, MPEOMOoNaraeMblX HCTOYHHKAX M crocodax
OJTy4eHHs MEPCOHAIBHBIX JAHHBIX, a TAKKE O XapakTepe IOJIeXKalUUX IMOJYYEHHIO [EPCOHATbHBIX
JIAHHBIX U TIOCIIEACTBHAX 0TKa3a padOTHHKA IaTh MHCEMEHHOE COrjlacHe Ha HX TONyUeHHE.

3.1.4. PaBoTomaTens He MMEET [IpaBa MoIyYarh u 00padaThiBaTh IePCOHaNbHbIE JlaHHble PabOTHHKA
0 ero IOJUTHYCCKMX, PEJIMIHO3HBIX M HHBIX YOSKICHHAX M HacTHOH ku3HW. B ciywasx,
HEMOCPE/ICTBEHHO CBA3AHHBIX C BOMPOCAMHM TPYIOBBIX OTHOIIEHHi, B COOTBETCTBHH €O CT. 24
Komctutyunu Poccuiickoii ®enepaunn padoTojareb BIpaBe MOIydarb M 00padaThiBaTh [aHHBIE O
JaCTHOH KH3HU pabOTHHUKA TOJIBKO ¢ €0 MACBMEHHOIO COIJIaCHs.

3.1.5. PaBorosatelb He MMEET NPaBa Molyyars 1 00padarslBaTh IEPCOHATBHbIC JlaHHble pabOTHHKA
0 €T0 WIEHCTBE B 0OIIECTBEHHBIX 00BE/IMHEHHAX WK ero MPOoQCOIO3HOH JIEeATENBHOCTH, 38 HCKITIOYCHHEM
CJIy4aeB, MpelyCMOTPEHHBIX (heaepaIbHBIM 3aKOHOM.

3.1.6. Tlpu MpUHATAM pelIeHMi, 3aTpardBaIMX WHTEpech padoTHuKa, padoTomaTenb HE HMeeT
[IpaBa OCHOBBIBAThCS HA MEPCOHATBHBIX JaHHBIX paOOTHHUKA, NOJTYYCHHBIX HCKIHOYHTCIILHO B pE3yabTare
HX aBTOMATH3HUPOBAHHONH 00pabOTKH WM HJIEKTPOHHOTO MOy 4EHHS.

3.1.7. 3ammra NepcoOHAJBHBIX JAHHBIX PAbOTHMKA OT HENPABOMEPHOIO HMX HCIOIL30BAHHA WM
yrparsl jo/kHa ObITh OOecnedyeHa padoTojaTeNIEM 3a CYET €ro Cpe/CTB B MOPAAKE, YCTAHOBJICHHOM
de/tlepaTbHBIM 3aKOHOM.

3.1.8. PaGOTHHKH M KX TIPEACTABHUTEIIN JIOJKHBI OBITh 03HAKOMIIEHBI 110/1 POCIUCH € JOKYMEHTAMH



MpCNPHATHS, YCTAHABIMBAKOIIAMH TIOPSI0K 00pabOTKH NepCOHATLHBIX JAHHBIX pabOTHUKOB, & TaKKe
00 ux npasax u 00A3aHHOCTSX B ITOH ob1acTy.

3.1.9. PaGOTHHKH He JIO/DKHBI OTKA3bIBATLCSA OT CBOMX [1PAB HA COXPAHEHUE U 3alUUTY TaiHbI.

4. OBSI3AHHOCTHU PABOTHUKA
Paboruuk obs3am:

4.1. TIlepenaBars paboTojaTell0 HIH  €r0  MPEACTABUTENIO  KOMIUIEKC — JTOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX [1€PCOHANBHBIX JAHHBIX, TEPeueHb KOTOPBIX YCTaHOBICH Tpy0BBIM KOJEKCOM
Poccuiickoit @eaepanumu.

4.2. CBOEBPEMEHHO B Pa3syMHBIH CPOK, HC TIPEBBILAIOIIMA 5 THEH, coobwars paborojiareno 0d
W3MEHEHHH CBOMX NEPCOHAIBHBIX JaHHBIX.

4.3. PaGOTHUK, OCYLIECTBISIONIHH  00palOTKY MEPCOHAILHBIX JaHHBIX, OOSM3aH TNOJMUCATH
06S3aTENbCTBO O COBMIONEHAN KOH(HICHIHATEHOCTH [EPCOHANBHBIX JAHHBIX (IPUIOXKeHHe 2 K
nacrositemy [lonoxeHuro).

5. TIPABA PABOTHUKA

PaboTHHK HMeeT TIpaBo:

5.1. Ha nonxyio HHGOPMAIHIO O CBOMX IEPCOHATBHBIX JAHHBIX 1 00pabOTKe ITHX JaHHBIX.

5.2. Ha coGomubiii OecnIaTHBIA JOCTYI K CBOMM MNEPCOHATBHBIM JaHHBIM, BKIIOYas MpaBo Ha
noJTydeHne Konuii moGoi 3anucH, comepialieil NepcoHalbHbIe JIaHHbIE COTPYAHHKA, 3a HCKIIOUCHHEM
CITygaeB, MpelyCMOTPEHHBIX 3aKOHOIaTeTbeTBOM Poccniickoit Desepartis.

5.3. Ha nocTylm K MeJMUEMHCKHM JAHHBIM C MOMOLIBIO MEIHLMHCKOTO CHENHAIHCTA 110 CBOCMY
BIOOPY.

5.4, TpeGoBaTh MCK/IIOYCHHS WM HCTIPABICHHS HEBCPHBIX HJTH HEIIONHBIX MCPCOHATBHBIX AAHHBIX,
a Take JaHHBIX, 00pa0oTaHHBIX ¢ HapylleHHeM TpeOOBaHMil, OMNpPEIEICHHBIX TPYAOBbIM
jakoHOzaTebCTBOM. [Ipn oTKase paboTofaTens MCKIIOUYATH HJIM HCIPaBUThL [ICPCOHATBHBIC TAHHBIE
COTPY/IHMKA OH MMEeT IIPAaBO 3afBMTh B MHCBMECHHOH (opme paboTo/IaTeIF0 O CBOEM HECOrJIacHH ¢
COOTBETCTBYIOIIMM 0OOCHOBAHMEM TaKOro Hecoriacus. [lepcoHanbHple JIAHHBIC OUEHOYHOTO XapaKTepa
COTPY/IHMK HMEET TIPaBO JOTIOHUTE 3asBICHHEM. BRIPAKAIOUIUM €TO cOOCTBEHHYIO TOUKY 3PEHHS.

5.5. TpebosaTh U3BelIeHHs pabOTO1aTCIEM BCEX JIML, KOTOPBIM paHee OpLIIH cOOOIIEHBI HEBECPHBIE
WM HENOJHbIe TIepCOHATbHBIE JIAHHBIE COTPY/HHKA, 000 BCeX MPOH3BENEHHBIX B HHX HCKIOHYEHHAX,
HCIIPABICHUSX WITH ONOTHCHHAX.

5.6. OBxkatoBaTh B CY/ JIOOBIE HENPABOMEpPHBIC AeHCTBAS MM Oe3jcHcTBHE paboronarens MpH
00paboTke 1 3aIUTE €ro NEPCOHAIBHBIX TaHHbIX.

5.7. OnpenenATh CBOUX NPE/ICTABHTENCH [UTsl 3alIUTEI CBOMX TICPCOHATIBLHBIX TAHHBIX.
6. CEOP. OBPABOTKA U XPAHEHUWE MEPCOHAJIBHBIX JTAHHBIX

6.1. O6paboTka [MCPCOHANBHBIX [JaHHBIX PabOTHHKA - noboe  aelicTBHe (onepanusi) HIH
COBOKYIHOCThH JAEHCTBHH (OIEpalui). COBEPMIAEMBIX C HCIOIb30BAHHCM Cpe/ICTB ABTOMATH3ALUH HIIH
Oe3 WCIOJIBb30BAHUS TAKMX CPEACTB C  IIEPCOHAJIbHBIMM  JTaHHBIMH,  BKJIHOHAA cObop, 3ammch.
CHCTEMATH3AIMIO, HAKOIUJICHHE, XpaHeHHe, yTouHeHHe (OOHOBICHHE, W3MEHEHHE), M3BJICYECHHUC,



MCTIONB30BAHME,  Mepenady  (pacnpocTpaHEHHe. — NPENOCTAaBICHME,  JOCTYI),  00C3MHUMBAHHE,
GIOKMpOBaHKE, YIAlEeH!E, YHHUTOKEHHE EPCOHATBHBIX TAHHBIX padOTHHKA.

6.2. Bece mepcoHanbHble TanHble padOTHHKA CJIe/IYeT TOMy4aTh Y Hero camoro. Eciin nepcoHabHbIe
JaHHbIE PAabOTHHUKA BO3MOKHO MOJYYATh TOJILKO Y TPETbeH CTOPOHbI, TO PabOTHHK JOKEH OBITE
yBEZIOMIIEH 00 ITOM 3apaHee U OT HETO J0KHO ObITh MOIYYEeHO MTHCBMEHHOE COTIIaCHE.

6.3. Paborojarens gomkeH coo0uMThs pabOTHUKY O IeE/X, NpeArnojaraeMpiX HCTOYHHMKaAX H
crocobax MoJy4eHus [EPCOHATBHBIX JAHHBIX, @ TaKKe O Xapakrepe MHOJICKAMUX MOITyIEeHHIO
MEPCOHATBHBIX J@HHBIX M TOCTEJCTBHAX OTKa3a pabOTHUKA Jarh I[HMCbMEHHOE COTJIACHE HA HX
HOJIy4YEHHUE.

6.4, PaGoTHUK mNpeacTaBisieT paboTojATeNi0 JIOCTOBEpHBIe cBejieHus o cede. Paboronaresns
IpOBepAeT JOCTOBEPHOCTH CBEICHUIL, CBEPsisl JAHHbIE, NIPEJICTABIEHHbIE PAOOTHUKOM, ¢ HMEIOLUUMUCH Y
paboTHHKa [gokymeHTamu. Ilpencrapmenue pabOTHHKOM MOJUTOKHBIX JIOKYMEHTOB HIIM JIOWKHBIX
CBEJICHUIT TIPH MOCTYIIIEHHH Ha paboTy ABIAETCA OCHOBAHHEM /Ul PACTOPYKEHHS TPYA0BOro JOroBOpa.

6.5. Jlnanoe neno padoTHHKa 0(OpPMIISETCs TOCTe H3NaHUs IPHKA3a O IpHeMe Ha padoTy.

6.5.1. Bce JM0OKYMEHTBI JHYHOTO Jiella MOJIUBAIOTCA B 00710%Ky oOpasiia, yCTAHOBJIGHHOIO Ha
npennpuaTan. Ha Heil ykaspisatotes GaMuIns, WM, 0T4eCTBO pabOTHHKA. HOMEp JIMYHOTO JIea.

6.5.2. Bce OOKyMEHTHI, MOCTYNAOUIME B JHYHOE JIENI0, pacrojaraiorcs B XPOHOIOTHYECKOM
nopsiike. JIMCTBI JOKYMEHTOB, HOAMMUTBIX B JIHYHOE [€7I0, HYMEPYIOTCS.

6.5.3. Jluunoe 1emo Bejercs Ha IPOTSHKCHHH BCeil TPY/JIOBOH A€ATENbHOCTH pabOTHHKA.
M3MeHEeHHs, BHOCHMBIE B JIHYHOE JI€JI0, JIOJDKHBI OBITH IOATBEPK/IEHBI COOTBETCTBYHOIMUMH
JTOKYMEHTaMHU.

7. IEPEJAYA TTEPCOHAJIbHBIX JAHHBIX

7.1. Ilpu nepenade NEPCOHANBbHBIX [JaHHBIX pabOTHHUKA paboTozjaresb JOJIKEH cobmo1ath
creayiote TpeboBaHUA:

- He coolarhb NICPCOHAJIBHBIC JTAHHBIC pa6OTHHKa TpeTbeﬁ CTOPOHEC 0e3 MUChbMEHHOTO COIJIACHs
paﬁomuxa. 3a UCKIIIOYCHHUEM CIy4aeB, Korjaa 3To HEeOOXOOHMO B LIEJIsX MPEeAYTIPEIKIAEHH YIPO3bl ZKH3HH
H 3/10POBLIO paﬁoTHHKa, a TaKJKC B caydadAx, YCTaHOBJIEHHBIX (pe,Z[Cpa_HBHB‘IM 3aKOHOM:

- He coobuark IepcoHaNbHbIE JTaHHBIE pa6OTHI/1Ka B KOMMEPYECKHUX LCILIX De3 ero MUMCbMEHHOTO
corjiacu4.

- IpeAyNpeuTh JIHIL, NOTYYalolluX HePCOHAIbHbIE JaHHble paboTHHKA, O TOM, 4TO 3TH /IAHHBIC
MOTYT OBITh HCHOJIB30BAHBI JIMIIE B HEJAX, UL KOTOPHIX OHH COOOIUEHBI, H TPeOOBATH OT STHX JIHII
MOJTBEPXK/ICHHS TOrO, YTO 3TO MpaBuio cobmoyeHo. Jluua, momydaromme NEpcoHaNbHbIC JAHHBIC
paboTHuKa, 06s3aHbl coOI01aTh KOHGHIEHIHATLHOCT. JlaHHOe MONOKEHHE He PACIPOCTPAHsLETCS Ha
0OMEH MepCOHAILHBIMY JAHHBIMH Pa0OTHHKOB B IOPSAIKE, YCTAHOBIEHHOM (heiepalbHBIMU 3aKOHAMH:

- paszpeluarh JOCTYII K IePCOHAIBHBLIM JIaHHBIM PaOOTHUKOB TOJIBKO CHCHHATIBHO YIOIHOMOYCHHBIM
JIALAM, TIPH TOM YKa3aHHBIE JIMNA JIOJIKHBI HMETh TIPaBO MOJIy4arh TOJIBKO TE NEPCOHAILHBIC TaHHbIC
paboTHHKA, KOTOPbIE HCOOXOAMMBI JUTS BBINOTHEHHS KOHKPETHBIX (yHKINH;

- He 3anpammBarh HHGOPMAIHIO O COCTOSHHM 340pOBbsi PaDOTHHKA. 33 MCKIIOUEHHEM TeX
CBE/ICHHH, KOTOpblE OTHOCSTCS K BONPOCY O BO3MOKHOCTH BBIIOJIHEHHs pPabOTHMUKOM TPYIOBOH
(hYHKILMH:



- mepeaaBaTh [EPCOHATBHBIE JAaHHBIE padOTHHKA MpeACTABHUTENSAM PaOOTHHUKOE B MOpSIKE,
ycTaHOBAEHHOM TpyjoBeIM Kojiekcom Poccuiickoit @enepauuu, M OrpaHHYMBATL STY HHOOPMALHIO
TOJILKO TEMH T[IE€PCOHAIbHBIMH JIAHHBIMH pabOTHWKA, KOTOpPBIE HEOOXOJAMMBI JUIA  BBINOTHCHHSA
VKa3aHHBIMH MPeJICTABUTEASIMH UX QYHKLIHI.

8. JOCTVII K IITEPCOHAJIBHBIM TAHHBIM PABOTHUKA

8.1. BuyTpeHnHuii 10cTyn (JIOCTYN BHYTPH YUpPEHkKICHHUS).

I1paBo mocTyma K TepcoHaAIbHBIM JaHHBIM PadOTHUKA UMEIOT:

- 3aBCAYIOLIUHN Y UpPEKICHHS:

- JeNIOTPOU3BOIUTED;

- CTapmivif BOCHUTATeNb, MEIHLHMHCKHI pabdOTHHK (JOCTYN K JIHYHBIM J@HHBIM TOJBKO 10
COIJIACOBAHHMIO C 3aBE/IYIOLIMM Y UpeKIeHUs);

- COTPYIHHKH OYXraaTepHHu - K TEM JaHHbIM. KOTOPbIE HEOOXOIUMBI /18 BbIIOJIHEHHA KOHKPETHBIX
(YHKIIHIH;

- caM pabOTHHUK, HOCHUTETb JaHHbIX.

8.2. BHewHuil 1ocTyIl.

[lepconaipHble JaHHBIE BHE OpPTaHM3alldH MOTYT TIPEICTaBIATECA B TOCYIapCTBEHHBIC H
HErocy1apcTreHHbIe (PYHKIIMOHATBHBIC CTPYKTYPBI:

- HAJIOTOBbIE UHCIIEKIIUH;

- IPaBOOXpPaHUTEIbHBIE OPTaHbl;

- OpraHbl CTATUCTHKH;

- CTPaxOBbIE areHTCTBa;

- BOGHKOMATBI;

- OpraHsl COLUATBHOTO CTPAXOBAHUSA;

- IEHCHOHHBIE (POHJIBI;

- I0/Ipa3 eI MYHHIMIIAIbHBIX OPraHOB YIIPABJICHHS.

8.3. Jlpyrue opraHu3arnuy.

Ceenenns o paboTHHKE (B TOM 4YHCJIE VYBOJCHHOM) MOTYT OBITh NpeNOCTaBIEHBI JApYrou
OpraH3aluyd TOJNBKO ¢ IMHCBMEHHOIO 3anpoca Ha OJaHKe OpraHu3aldd C MPHIOKEHHEM KOMUM
3asgBlIeHHA padOTHHKA.

9. BAIIUTA IHIEPCOHAJIBHBIX JAHHBIX PABOTHHMKOB

9.1. B uensx obecmeuyeHHss COXPAaHHOCTH W KOH(PHUICHUHAIBHOCTH [EPCOHAIBHBIX JaHHBIX
paboTHHKOB YupesikieHHsS Bce ONepalud Mo ohopMIEHHIO, (OPMHPOBAHHUIO. BEACHHIO H XPaHEHHUIO
JaHHOM WH(OPMALMH JOKHBI BEITOIHATECS TOJIBKO CIEINHATUCTOM OT/I€)Ia KaJApPOB. OCYIICCTRISIOIINM
JaHHYI paboTy B COOTBETCTBHH CO CBOMMH CIY)KEOHBIMH 00S3aHHOCTAMH. 3a(MKCHPOBAHHBIMH B €I'0
JOJDKHOCTHON HHCTPYKIIHH.

9.2. OTBETH HA MHCBMEHHBIC 3ANPOChl APYrHX OpraHu3auuMid W YUpeKIeHHH B npejaeiax Hx
KOMIIETEHIMH U TIPEI0CTABICHHBIX TOJIHOMOYHI JAI0TCs B MUCbMEHHOI (hopMe Ha OJaHKe NpeINpPUsATHS
M B TOM 00BEMe, KOTOPBIH TO3BOJISET He pasriialark MUIMIIHHA 00beM TEPCOHATBHBIX CBEJACHHH O
paboTHHKaX YUpeK/IcHUA.

9.3. Tlepenaya wumdopMaliy, COIEPKALIEH CBeJEHHs O MepPCOHANBHBIX JaHHBIX PAaOOTHHKOB
opranusanmuu, 1o teiedony, (akcy, IEKTPOHHOH ModuTe §e3 MHCHMEHHOro corjacus padOTHHKA
3aIpeInaeTcs.

9.4. Jluunple jiena ¥ JOKYMEHTBI, COAEpIKAIINe MepCOHAIbHbIE JaHHbIE PAOOTHHUKOB, XPAHATCH B
sanuparomuxcs mkadax (ceidax), odecrneunBaOMUX 3aUTY 0T HECAHKIIMOHMPOBAHHOIO JOCTYTIA.

9.5. TlepcoHanbHble KOMIBIOTEPSI, B KOTOPBIX COIEPIKATCS MEPCOHAIbHBIC JTaHHBIE, JOJDKHBI ObITh



3allHIICHBI NapOoJIAMU JIOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3I'JIALIEHUE MTHOOPMAILIMH,
CBS3AHHOMU C IIEPCOHAJIBHBIMH JJAHHBIMH PABOTHHUKA

10.1. JIuma. BUHOBHbIE B HAPYLIEHHH IOJIOKEHHH 3akoHo1arelibeTBa PO B 0bacTi nepcoHaibHBIX
JIaHHBIX TpH 00paboTKe NEPCOHANBHBIX JaHHBIX DPA0OTHMKA, NPUBICKAIOTCA K IHCLUHMIUIMHAPHOH H
MaTepuambHOH OTBETCTBEHHOCTH B TOPSAKE, YCTAHOBIEHHOM TpynoBbIM Komekcom P® # HHBIMH
deiepalbHBIMH 3aKOHAMM, & TAKKE MPHBICKAIOTCS K aAMMHHMCTPATHBHOM, IPaKIaHCKO-TIPABOBOH HIIH
YI'0JIOBHOM OTBETCTBEHHOCTH B [IOPsI/AKE, YCTAHOBICHHOM (pefepaibHbIMU 3aKOHAMH.

10.2. MopaiipHbIi Bpe. HPUYHHEHHBIH pabOoTHUKY BCIEACTBHE HAPYUICHHA €T0 TIPaB, HApYIIEHUS
mpaBun  00paGOTKM TMEPCOHATBHBIX TAaHHBIX, a Takxke HecoOoJcHUs TpeOoBaHMi K 3alluTe
MepcOHANBHBIX JaHHBIX, yCTAHOBICHHBIX DesepanbubM 3akoHOM oT 27.07.2006 N 152-03, nojutexut
BO3MEIIEHHUI0 B COOTBETCTBHH € 3akoHojareinscTBoM P®. Bosmemienwe MopaiabHOTO — Bpesa
OCYIIECTRIISIETCS HE3ABHCHMO OT BO3MELIEHHs HMYIICCTBCHHOTO BpPENa M MOHECEHHBIX PabOTHHKOM
YOBITKOB.



TTpunoskenne Ne 1

k [Tonoxkenuto 00 0OpaboTKe ¥ 3amInTe
[ePCOHATBHBIX JIAHHBIX PAOOTHHKOB
MBJIOV n/c Nel2

3asenytomemy MBJIOY n/c Nel2
Kopnuenko O.B.

(bamuust, MM, OTYECTBO)

3apEruCTPUPOBAHHOTO 110 a/Ipecy:

(aypec perucTpaimu VKa3bIBacTCs ¢ 1104 TOBBIM HHJIEKCOM)

[AcIopT CepHs Ne

BBbLAAH (1ara BbI1aYM H HAUMEHOBAHHE oprana,
BBITABLIEIO TOKYMEHT)

TECJL.

COI'JIACHLE
Ha 00pabOTKy NepCOHAILHBIX JTAHHBIX

S, 5
(pamMmInst, UMS, OTIECTBO)

B COOTBETCTBHH cO cTaTheil 9 Pe/lepabHOTO 3aKOHA OT 27 mrong 2006 r. N 152-03 "O nepcoHalbHBIX

IaHHBIX" B LENAX:

- obecredeHHs COBMIOICHHS 3aKOHOB H HHbIX HOPMAaTHBHBIX PABOBLIX AKTOB.

- 3aKJIFOYEHHS W PETYJIHPOBAHUS TPYIOBBIX OTHOIICHHH W WHBIX HEMOCPEACTBCHHO CBA3AHHBIX C
HUMH OTHOLLIEHHH:

- oTpakenus MHQOPMAIMH B Ka/IPOBBIX JOKYMEHTaX:

- HauucIIeHHs 3apadoTHO TIIaThI,

- MCYHCJICHAS ¥ YTIJIATHI IPEIYCMOTPCHHBIX 3aKOHOATC/ILCTBOM P® nasoros, cOopoB 1 B3HOCOB Ha
obs3aTeIbHOe COLUaNBHOE U [ICHCHOHHOE CTPaxXOBaHHUE,

- mpejcTaBIcHAs paboTOAATENIEM YCTAHOBJICHHOM 3aKOHONATENLCTBOM OTHETHOCTH B OTHOIICHUH
(puzMUeCKUX JIML, B TOM 4YHCIIC cBEAeHUI TepCOHUPHIUPOBAHHOIO yUueTd B [Tencuonnsiii ¢porn P,
cezenuii nogoxoauoro Hanora 8 ®HC Pocenn, cpenennii 8 ©CC PO;

- MpejlocTaBlIeHNs CBEACHHH B Gank st ohopMIIeHHs GaHKOBCKOM KapThl W MEpeuuC/ICHIT Ha Hee
3apabOTHOH I1aThI:

- HpeNOCTABICHHS CBE/ICHHHA TPETBUM JTHHAM JU ohopmnenus nomca JIMC:

- MPENOCTABIEHUA HATIOTOBBIX BBIUCTOB,

- obecreueHus Moeil Oe30MacHOCTH:

- KOHTPOJIsL KOJIMYECTBA U KauecTBa BBIMOTHAEMOI MHO# pabOThL;

- oBecIIedeH!s COXPAHHOCTH MMYIIecTBa paboTo1aTens

J4K0 corjiacue




MYHHUHIAIEHOMY OIO/DKETHOMY OLIKONBHOMY OOpa3soBaTe/IbHOMY YUPEXJICHHIO IETCKHIl cajl
KoMOuHHpOBaHHOTO Buja Nel2 «IT4enkay MyHHIMIAILHOTO oOpasopanus TumarneBckuii paiion (Janee —
Yupesx/ieHue). pacmonoxeHHoOMY 110 aapecy: KpacHospekmit Kpaif, r. Immainesck, ya. [llepemerosa, 14
Ha  aBTOMaTH3MPOBaHHYIO, a Taloke O€3 HCHONb30BAaHHS CPEACTB aBTOMATH3AIMH 00pabOTKY MOWX
IICPCOHANLHBIX TAHHBIX, & HMEHHO COBCPIUCHHE ICHCTBUH, NMPEIYCMOTPEHHLIX IYHKTOM 3 CTAThU 3
®enepanbHoro 3akona ot 27 moms 2006 1. Ne 152-03 "O nepcoHambHBIX JaHHBIX".

Ilepedenb MOMX NEPCOHATBHBIX JaHHBIX, HA 06PabOTKY KOTOPBIX S A0 COIIACHE:

- (haMunus, UMS, OTYECTBO;

- 110J1, BO3PAcCT;

- TOJI, YMCJI0, JlaTa H MECTO POKICHHUS;

NacIOPTHBIE JIAHHbIE;
aApEeC PCTUCTPAIMH IO MECTY KU TENIbCTBA U a/ipec (HaKTHYECKOTO NPOKHBAHHS:
HOMep TenedoHa (1oMaImHAH, MOGHIIBHBII );

- JaHHbIE JIOKyMEHTOB 00 00pa3oBaHHM, KBaTM(BHKAUMM, NPOPECCHOHAIBHON MOATOTORKE,
CBEJICHHS O MOBBLIIIEHHH KBATH()HUKAIHH;

- CEMEHHOE MOJIOXKEHHE, CBE/ICHHS O COCTABE CEMbH, KOTOPbIE MOIYT MOHAIOOHTHCS paGoToAaTe o
JUISL IPCTIOCTABJIEHHS MHE JIBIOT, MPEIYCMOTPEHHBIX TPYAOBLIM H HAJIOTOBBIM 3aKOHO/1aTeIbCTBOM:

- OTHOLIEHHE K BOMHCKOH 00S3aHHOCTH;

- CBCICHHS O TPYAOBOM CTaXE, TPE/bIAYIIMX MecTax padoThl I0X0JaX € NPEIbLIVIIHX MeCT
paboThl;

= CHHUJIC;

- MHH:

- uHbopmanus o npueme, NEPeBOjie, YBOIBHEHHH M HHBIX COOBITHSIX, OTHOCAIIHXCS K MOEH
TPYJIOBOH IeATEIbHOCTH B Y UpeXKACHHH;

- CBEJICHHUA O J0XO0JaxX B YUPECIKICHHH;

Takxe s naro cornacue Ha:

- BKIIOYeHHE B OOIIC/IOCTYITHbIE MCTOYHMKH NEPCOHANBHBIX JAHHbIX CIEAYIONMX [E€PCOHATBHBIX
JI@HHBIX: (aMHUTHH. HMEHH, 0TYECTBA, TOJ1a MECAIIA, TAThl POK/IEHHS;

- MONYHCHHE MOMX MEPCOHANbHBIX J@HHBIX O TMPEIBUIYIIMX MecTax paboThl U IEPHOIAaX TPYA0BOMH
ACATEJILHOCTH OT TPETHLUX JIMIL C IENbI0 ¢00pa HHPOPMALHU O MOEM TPYI0BOM OIIbITE;

- lepeaaqy MOMX IEPCOHANBHBIX JIAHHBIX IIPOBEPSAIOLIMM OpraHaM MIPH HX 3alpoce ¢ IHEIbIo
OCYUICCTBICHHSA NIPABOOXPAHUTEIBHBIX ()YHKIHH:

- [nepenavyy MOMX I[EPCOHANbHBIX JAaHHBIX KPEJHUTHBIM OPraHu3alMsM [PH HX 3a[Ipoce ¢ LEJbo
cbopa HH$pOpMALINHK /IS BRLIAYH MHE KPeIUTa;

00 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTBH  NPEACTABICHHBIX  CBEACHMH INpeynpexieH
(mpeaynpexieHa).

Hactosiiiee  3asBienue felicTByer Ha mepHoOI 10 MCTEYEHHS CPOKOB XpaHEHHs COOTBETCTBYIOLICH
MHQOPMALNK KTH IOKYMEHTOB, COJIEPKAIINX YKa3aHHYH HH(GOPMALHIO, ONPEIeNsEMBIX B COOTBETCTBHM
¢ 3akoHomaTenbecTBOM Poccuiickoit @eneparun.

OT3bIB  3adBlIeHUs  OCYINECTBIAETCS B  COOTBETCTRMM €  3aKOHONATENHCTBOM PoccHitckoif
Denepanuy,

NOMHCE (P.H.0.)



[Ipunoxkenue 2

K [Tonoxennio 06 oOpabdoTke u 3anmmre
EePCOHANBHBIX
JaHHbIX pabotHukos MBJIOVY n/c Nel2

Tunosoe obs3areancrBo pabornuka MBIOY a/c Nel12, ocymectBasiomero o6padorky
MePCOHATLHBIX TaHHBIX, 0 C00.I101eHHH KOH(GHIeHIHATLHOCTH MePCOHaIbHbIX JAHHBIX

O0s3aTebLCTBO

0 co0/II0NeHNN KOH(HIEHIHAALHOCTH IIEPCOHATLHBIX JAHHBIX

s, ( ),
SBIsSCH padoTHHKOM MBJIOY n/c Nel2, u HemocpencTBEHHO OCYIIECTBIAA 00paboTKy MepCOHATBHBIX
JaHHBIX 03HAKOMIIEH (-a) ¢ TpeDOBaHUSIMH 10 COOMIOACHHUIO KOH(DHICHIHAIBHOCTH, 00padaThiBAEMBbIX
MHOO [EPCOHATBHBIX JaHHBIX CyObEKTOB NEPCOHANBHBIX JIAHHBIX, U 00S3YIOCh B CIIy4ae PACTOPKEHHS CO
MHOH TPYIOBOTO J0Tr0BOpA, NPEKPATHTh 00PabOTKY HepCOHANBHBIX JaHHBIX, CTABIIMX MHE H3BECTHBIMU
B CBSI3M € UCIIOJIHCHUEM JOJDKHOCTHBIX 00A3aHHOCTEN.

A o3HakomuieH (-a) ¢ IIpeJyCMOTPEHHOH JEHCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickoii

Qejtepatiii OTBETCTBEHHOCTBIO 32 HAPYIIEHHS HEMPHKOCHOBEHHOCTH YaCTHOM *H3HH U YCTAHOBIEHHOTO
3aKOHOM TIOpsiKa cOOpa, XpaHeHusl, HCIIOIb30BaHHs MIIH PACIIPOCTPAHEHUS HHMOPMAIIMK 0 I'pakIaHax
(IIepCOHATBHEIX JaHHEIX ).

(haMHIHA WM OTYECTBO MOITHOCTHIO)

(macmopTHbIe AaHHBIS)

(ajipec perucTpauun)

(rmoamuch) (pacum}ppoBKa MOAMHCH)



