COI'-TACOBAHO: YTBEPXIEHO:

[Ipencenarens [Ipodcoro3znoro komurera [Tpukazom MBIOY n/c Nel2
MBJIOY n/c Nel2 ot 8 despamnst 2021 r. Ne 50
H.I'. Xumuenko

ot 8 deBpans 2021 r.

HOJIOKEHUE
00 00padoTKe M 3alIUTE MEPCOHAIBHBIX JAHHBIX MYHHMIHMIIAJIbHOTO
00pa30BaTeJbHOIO YUpe:KIeHHUs JeTCKU caJl KOMOMHUPOBAHHOTO Buaa Nel2
«ITyeqka» MyHMIIUNIAJILHOTO 00pa3oBanus TumanieBcKkuii paiioH

1. OBILIME ITOJIOXKEHUA

1.1. Hacrosimiee [TonoxeHne ycTaHaBIMBaET MOPSAOK MOJTyYEHUs, yueTa, 00paboTKH,
HAaKOIUICHHSI W XPAHECHUs JOKYMEHTOB, COJEpKAallMX CBEJICHUS, OTHECEHHBIE K
MEePCOHAIBHBIM JJAHHBIM Pa0OTHUKOB MYHHUIIMOAIBHOTO O0pa30BaTEIbHOTO YUPEKICHUS
JNeTCKui caJl KoMOnHupoBaHHOro BHja Nel2 «Ilyenka» MyHMIMOAIBHOrO OOpa30BaHUS
TumameBckuil paiton (panee —MBJIOY n/c Nel2). IToa paGoTHHKaMU MOJpa3yMeBaIOTCs
JIMILIA, 3aKII0YUBIINE TPYAOBOM JIOTOBOP C Y UPEKICHUEM.

1.2. OO6paGoTka  MEepCOHAJIbHBIX  JAHHBIX  PAOOTHUKOB  OCYIIECTBIIAETCS
UCKJIFOYUTEIBLHO B IENIX oOecredyeHusi COOMIOACHUS 3aKOHOB M WHBIX HOPMATHBHBIX
MIPaBOBBIX aKTOB, COJICUCTBUS paOOTHUKAM B TPYI0YCTPONUCTRBE, MOTYYSHUN 00pa30BaHus U
MPOJIBIXKEHUU T10 CIY>KO0e, 3alUThl IePCOHATBHBIX JAaHHBIX PAOOTHUKOB YUpEeKICHUS OT
HECAHKIIMOHUPOBAHHOI'O JIOCTyNa W pasrjameHud. l[lepcoHanbHble JTaHHBIE BCEraa
SBJISIIOTCSI KOH(DUICHITMATBHOM, CTPOTO OXpaHsieMoi nHdopMaIen.

1.3. OcHoBanueM Jyist pa3padbotku Hactosiero [lonoxxenus apistorcss KoHcTuTynus
Poccuiickonn  ®enepanun, TpynoBorn koxaekc Poccuiickon @Denepanuu, apyrue
JICVCTBYIOIIME HOPMATUBHBIE ITPAaBOBbIC akThl Poccuiickon denepannm.

1.4. Hactosimee IlomoxkeHrne M M3MEHEHUSI K HEMY YTBEPXKIAIOTCS 3aBEIYIOLIUM
VYupexxieHuss U BBOJSATCA MPHUKa30oM M0 YupexjaeHuto. Bce paboTHuku YupexieHus
JIOJIKHBI OBITH 03HAKOMIICHBI I1OJ] POCIIUCH C JaHHBIM [lo0KeHneM 1 N3BMEHEHHUSIMU K HEMY.

2. OCHOBHABIE ITOHATHUSA. COCTAB ITEPCOHAJIBHBIX JTAHHBIX PABOTHUKA
2.1. Jlna uemerr Hactosmiero I[lomokeHHWsT HWCHOIB3YIOTCS —CIEAYIONINE
OCHOBHBIE TTOHSTHUS:

MepCOHaIbHbIE JaHHBIC - JIt00as UHPOpPMAITUs, OTHOCSIIASACA K MPSIMO WU KOCBEHHO
ONPEACIICHHOMY WM ompejaeisieMomMy (uznueckomy JHIYy (CyObeKTy MepCOHAIbHBIX
naHHbeix) (m. 1 crt. 3 ®egepanbHoro 3akona ot 27.07.2006 N 152-®3); obOpaboTka
NEePCOHAIBHBIX JIAaHHBIX PAOOTHUKA - JII0OOE JelcTBUE (Omepalrsi) WIM COBOKYITHOCTh
JEeHUCTBUI (Omepaliuii), COBEpIIaeMbIX C UCIIOIB30BaHUEM CPEJICTB aBTOMATU3AIIMU WU 0€3
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UCIIOJb30BaHUsl TaKUX CPEJCTB C MEPCOHAIBHBIMU JAHHBIMU, BKJIIOYas cOOp, 3aIlucCh,
CHUCTEMATH3allI0, HAKOIUICHUE, XpaHEHUEe, yTouyHeHue (OOHOBIEHUE, W3MEHEHUE),
U3BJIEYEHUE, WCIIONb30BaHUE, INepenady (pacnpoCTpaHEHHE, MPEIOCTaBICHHUE, JOCTYII),
o0e3nuunBaHue, OJOKUPOBAHUE, YAaJICHIE, YHUUTOKEHUE MIEPCOHANBHBIX JaHHBIX (1I. 3 CT.
3 @enepanpHoro 3akoHa ot 27.07.2006 N 152-®3); pacnpocTpaHeHHEe MEPCOHATBHBIX
JAHHBIX - JCHCTBUS, HANPABICHHBIC Ha PACKPBHITHE MEPCOHAIBHBIX JTAHHBIX PAaOOTHUKOB
HEoMnpeAeIeHHOMY Kpyry Juil (1. 5 cT. 3

®denepanbHOro 3akona ot 27.07.2006 N 152-03); npeocTaBieHUe MEPCOHATBLHBIX TAHHBIX
- JICUCTBHS, HAMpaBJICHHbIE Ha PACKPbITUE TNEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB
ONpEICTICHHOMY JIUILY WJIM ONPEAEIEHHOMY KPYTY JIUI]

(mm. 6 ct. 3 denepanbHOro 3aKk0HA 0T 27.07.2006 N 152-D3); 610KHpOBaHUE MTEPCOHATBHBIX
JAHHBIX - BPEMEHHOE IpeKpalleHre o0padOTKU MEPCOHATBHBIX JaHHBIX pPaOOTHUKOB (32
UCKJIFOUEHHUEM CJIy4aeB, €ciii o0paboTka HeoOXxoauMa Jjisi YTOUYHEHHsSI MEPCOHAIbHBIX
naHHbIX) (1. 7 cT. 3 PepepanbHOTO 3aKOHA OT

27.07.2006 N 152-®3); yHHUUTOXKEHHE TIEPCOHAIBHBIX JaHHBIX - JICUCTBUS, B pPE3yJIbTaTe
KOTOPBIX CTAHOBUTCSI HEBO3MOKHBIM BOCCTAHOBUTH COJIEPKAHKE MEPCOHATBHBIX JaHHBIX B
MH(OPMAIIMOHHON CHCTEME NEPCOHAJIBHBIX JaHHBIX PAOOTHUKOB U (WJIM) B pe3yJibTare
KOTOPBIX YHUUYTOKAIOTCS MaT€pUaIbHbIE HOCUTENN MePCOHATBHBIX IAHHBIX PAOOTHUKOB (1.
8cr. 3

®denepanbHoro 3akona ot 27.07.2006 N 152-d3); obe3nuunBaHue MEPCOHATBHBIX JaHHBIX
- JIEUCTBHS, B pe3yjbTaTe€ KOTOPHIX CTAHOBUTCS HEBO3MOXKHBIM 0€3 HCHOJIb30BAHUS
JIOTIOJTHUTENbHOW WH(OOPMAIIMU OMpPEACTUTh MPUHAIICKHOCTh MEPCOHAIBHBIX JTAHHBIX
KOHKpETHOMY paboTHUKY (11. 9 cT. 3 denepanbHOro 3akoHa ot 27.07.2006 N 152-D3).

2.2. Ecmu wHOe HEe ycTaHOBIEHO TpymoBbIM Kojekcom P®d, apyrumu
denepanbHBIMU  3aKOHAMH, TpPU 3aKIIOUYEHUU TPYAOBOTO JOrOBOpa JIHIIO,
NOCTyTaoIee Ha padoTy, MPeabABISET pabOTONATENIO:

MAacIopT WM UHOU TOKYMEHT, YOCTOBEPSIOIIHNI JTUYHOCTb;

TPYJOBYIO KHUXKKY, 32 UCKIIFOUEHHEM CITy4aeB, KOTJa I0rOBOP 3aKJF0YAETCs BIIEPBEIE,
Wi pabOTHHUK IMOCTYNMaeT Ha padoTy Ha YCIOBHUSIX COBMECTHTENbCTBA, WU TPYJOBas
KHIKKa Yy paOOTHHKA OTCYTCTBYET B CBSI3M C €€ yTPATOil, MOBPEKICHUEM WM IO JIPYTUM
OpUYMHAM WJIM CBEJIEHUS O TPYAOBOWM JE€ATEIBbHOCTH; CTPaxOBOE CBHUAETEIbCTBO
0043aTeIbHOTO MIEHCUOHHOT'O CTPaXOBaHUS;

JOKYMEHTBI BOMHCKOI'O Y4eTa - JUIsi BOGHHOOOSI3aHHBIX U JIUII, TIOJIJIKAIIUX TPU3BIBY
Ha BOCHHYIO CIIY»O0y; JTOKYMEHT 00 00pa3oBaHuM U (WiM) KBaTU(DHUKALMK WA HATUIUH

CHeIuaIbHBIX
3HAHUM - TpPU TMOCTYIUNIGHMM Ha paboTy, TPeOYIOIIYI0 CHElUaIbHBIX 3HAHUW WU
CHEeIUaIbHOM  TOATOTOBKH;  JOKYMEHTHl O  TMPOXOXKJIEHUU  MPEABAPUTEIHHOTO
MEIUIIMHCKOTO OCMOTpa MpPH TMOCTYIJIEHUH Ha pabOTy U MEPUOJUYECKUX MEIUITMHCKUX
OCMOTPOB, B NIEPUOJ ICUCTBUSA TPYAOBBIX OTHOILIECHHM; TOMOJHUTEIbHBIE TOKYMEHTHI - B
OTJIEIBHBIX CIIy4asiX, MperycMOTpeHHBIX TpyaoBbM KogekcoM PO, unbimu penepanbHbIMU
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3akoHamu, yka3ami [Ipesnnenta PO u nocranosnenusamu lIpasurtenscrBa PD; cornacue Ha
00pabOTKy NMEPCOHANIbHBIX JaHHBIX (MpuioxeHue 1 k HactosameMy llonoxenuro).
2.3. CocTaB nepcoHaIbHbIX JaHHBIX PAaOOTHUKA:
- (damuus, UMsi, 0TYECTBO,
- TOJ, MecHll, 1aTa, MECTO POXKICHUS;
- TPaXKJIaHCTBO;
- oOpa3oBaHue;
- CBEJICHUS O TPYAOBOM M OOILEM CTaXKe;
- CBEJICHUS O MPEebIAYIIEeM MECTE padOTHI;
- CBEJICHHMS O COCTaBE CEMBH,
- TACMOPTHBIC IAHHBIE;
- CBEJCHHS O BOMHCKOM YYETE;
- CHeIHUalIbHOCTB;
- 3aHMMaeMas JIOJKHOCTh; - a/IpeC MECTa KUTEJIbCTBA; - IOMAIIHUMA TenedoH.
2.4. B VYuypexaeHUM CO3JAIOTCS W XPaHATCA CIEIYIOLIUME TPYNNbl KaJpOBBIX
JIOKYMEHTOB, COJIEpKAIie TaHHbIE O PAOOTHUKAX B €IMHUYHOM WJIM CBOJTHOM BHUJIE:
2.4.1. JokyMeHTBI, coJiepKalllie MepcoHaIbHbIE JaHHBIE PAOOTHUKOB:
KOMIUIEKCHI JOKYMEHTOB, COTIPOBOXKAAIOIINE MTpoLiecc 0pOpMIIEHUS TPYIOBbIX
OTHOIIECHUY TIpH MprueMe Ha PaboTy, epeBoe, YBOJIbHEHUH; TTOIJTUHHUKH
Y KOIHUH MPUKA30B (pacHopsKeHUM) o Kajapam; JUYHbIC J1e71a U
TPYAOBbIE KHUKKH;
- OCHOBaHHUJ K MPUKa3aM [0 JINYHOMY COCTaBY;
- KOIIUM JIOKYMEHTOB 00 00pa30BaHUH;
- pe3yabTaThl MEJMIMHCKOTO OOCIeOBaHUS Ha MpeaMeT TOJHOCTH K
OCYIIECTBJICHUIO TPYJOBBIX 00S3aHHOCTEH;
- ¢ortorpaduu U HHBIE CBEJCHMs, OTHOCAILIMECS K TMEPCOHAIBHBIM JaHHBIM
paboOTHHKA;
- KONHUHM OTYETOB, HAIPABIAEMBIX B TOCYAApPCTBEHHbIE OpPraHbl CTATUCTHKHU,
HaJIOTOBbIE HHCTIEKIINH, BBIIIECTOSIIIIME OPraHbl YIIPABICHUS U IPYTUE YUPEIKICHHUS.
2.5. JlanHbIe JIOKYMEHTBI SIBIIAIOTCS KOH(UIEHITNATLHBIMHU. Pexum
KOH(UICHIINATLHOCTH TIEPCOHANBHBIX JAHHBIX CHUMAETCS B CIydasx 00€3TMUMBAHUS WU
10 UCTEUYEHUU 75 JIET CPOKA XPAHEHUS, €CIIM UHOE HE OINPEIEIICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOJJATEJIA
3.1. B nensix obecrniedyeHust npaB U CBOOOJ YEIOBEKA U I'paKJaHUHA pabOTOdATENb U
€ro TmpeACTaBUTENM TpU 00pabOTKEe NEpPCOHAIBHBIX JIAHHBIX paOOTHUKA OO0S3aHBI
cobroaTh cieayrIme ooime TpeOoBaHus:
3.1.1. OO6paboTka MEPCOHAIBbHBIX JAHHBIX PAOOTHHKA MOMKET OCYIIECTBIATHCS
UCKJTIOYUTETIFHO B IEJSIX OOECTIedeHHUs COONIO/IEHUSI 3aKOHOB M WHBIX HOPMATHBHBIX
IIPABOBBIX aKTOB, COJICHCTBUS paOOTHUKAM B TPYI0YCTPONCTBE, 00YICHUN U TTPOIBUKCHIH



no ciayxoe, obecrieyeHus] JIUYHOW O€30MacHOCTH PaOOTHUKOB, KOHTPOJISA KOJUYECTBA U
Ka4yeCcTBa BBITIOIHAEMOM paboThl M 00ECTICUeHNs COXPAaHHOCTH UMYIIIECTBA.

3.1.2. Tlpu ompeneneHnn oObemMa M COAEPKAHUS 00padATHIBAEMBIX MEPCOHAIBHBIX
JaHHBIX pal0OTHHMKA paboTodaTesb JOJKEH pyKoBojcTBOBaThcs  KoHcTUTynumen
Poccuiickoii @enepaunu, TpyaoBeiM kojaekcoM Poccuiickoin ®denepanmu U HHBIMU
benepaibHBIMU 3aKOHAMH.

3.1.3. Bce nepcoHanbHble JaHHBIE pAa0OTHHKA CIIETYET MOIy4yaTh y Hero camoro. Eciu
NEPCOHANIbHBIE JaHHbIE PaOOTHHKA BO3MOKHO IMOJYYUTh TOJIBKO y TPEThEW CTOPOHBI, TO
PabOTHUK JTOJKEH ObITH YBEJAOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO ObITh MOJY4EeHO
nMcbMEHHOE coryiacue. PaboTomarenb AOMXKEH COOOIMMTHL PaOOTHUKY O LEJAX,
IpeanoiaraéMblX HCTOUHUKAX U CIIOCO0AaX MOITYYEHUS! MEPCOHATBHBIX IAHHBIX, a TAKXKE O
XapakTepe MOJUIeKAIIUX IMOJTYYEHUIO MEePCOHANbHBIX JAHHBIX M MOCIEACTBHUSIX OTKa3a
paboTHHKA J1aTh MUCbMEHHOE COTJIacHe Ha UX MOJTYyYEHUE.

3.1.4. PaboTonaTenp HE UMEET IIpaBa Mo1y4aTh U 00padbaThIBaTh NEPCOHAIBHBIE

JaHHbIE paOOTHUKA O €T0 MOJIUTUYECKUX, PEJIUTHO3HBIX U UHBIX YOSKICHUAX U

YaCTHOM KM3HU. B ciydasix, HEemocpenCTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX

OTHONIEHUM, B COOTBETCTBUM CO CT. 24 KoHnctutynuu Poccuiickoit @enepanuu

paboToaTesNpb BIIpaBe Nody4yaTh U 00pabaThIBaTh JAHHBIE O YACTHOM KU3HU

pabOTHMKA TOJIBKO € €r0 MUCbMEHHOI'O COTJIacHsl.

3.1.5. PabGoromarenr He MMeeT IpaBa IOJydaTb U 00paldaThIBaTh MEPCOHABHBIC
JaHHblE pab0OTHUKAa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHMSIX WIH €ro
npo(COrO3HON  JESITENBHOCTH, 3a  HUCKIOYEHMEM  CIIy4aeB, IPEAYCMOTPEHHBIX
(enepanbHBIM 3aKOHOM.

3.1.6. IIpu npuHATHYN pEIICHUI, 3aTparuBaIOIINX HHTEPECHl pabOTHUKA, PAOOTOIATEND
HE KMEET IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, IMOJYYEHHBIX
UCKJIIOYUTEIBHO B Pe3yjbTaTe MX aBTOMATHU3MPOBAHHOM OOpaOOTKH WM 3JIEKTPOHHOTO
HOJIy4YEHHS.

3.1.7. 3amwura mNEpCOHANBHBIX JAaHHBIX pa0OTHUKA OT HENPAaBOMEPHOTO UX
MCTIOJIb30BaHUS WM yTPaThl JOJHKHA OBITH 00ecedeHa paboToiaTesieM 3a CYET ero CPEICTB
B IIOPSJIKE, YCTAHOBJIIEHHOM (pesiepanibHbIM 3aKOHOM.

3.1.8. PabOTHUKH M MX MPEACTABUTENH JOJKHBI OBITh O3HAKOMIIEHBI MOJ POCIUCH C
JOKYMEHTAMH MPEANPUATHS, YCTAHABIMBAIOUIMMHU MOPSIA0K OOpabOTKH NEpPCOHAIbHBIX
JaHHBIX PaOOTHUKOB, a TakkKe 00 UX MpaBax U 00SI3aHHOCTX B 3TOM 00JIaCTH.

3.1.9. PaboTHUKH HE TOJKHBI OTKa3bIBATHCSI OT CBOUX IPaB HAa COXPAHEHUE U 3AILUTY
TaNHBI.

4. OBA3AHHOCTU PABOTHUKA
PabGoTHuK 00s13aH:
4.1. TlepenaBaTh pabOTOMATENIO WA €TO MPEACTABUTEII0 KOMIUIEKC JTOCTOBEPHBIX
JTIOKYMEHTUPOBAHHBIX MMEPCOHANBHBIX JAHHBIX, IEPEUCHb KOTOPBIX YCTAaHOBIIEH Tpya0BBIM
koziekcoM Poccuiickoit @enepannu.
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4.2. CBOEBpPEMEHHO B pa3yMHBII CpOK, HE MPEBBIIIAIOMIMN S5 [HEH, cooOlaTh
paboTomaTento 00 N3MEHEHNUU CBOUX MEPCOHAIBHBIX JaHHBIX.

4.3. PaOOTHHK, OCYIIECTBISIOIMNA OOpadOTKYy NEpPCOHANBHBIX JAHHBIX, 00sA3aH
NOJNUCATh 0053aTEIBCTBO O COOJIIOIEHUH KOH(PUACHIIMAIBHOCTA MEPCOHABHBIX JTaHHBIX
(mpuioxenue 2 Kk HacTosiiemy [lonoxxeHuto).

5. TTPABA PABOTHUKA

PabGoTHuK nMeeT npaBo:

5.1. Ha monuyto mHbOpMaINO O CBOMX MEPCOHANBHBIX JaHHBIX U 00pabOTKE ATHX
JTAaHHBIX.

5.2. Ha cB0OOHBINM OeCTUTaTHBIN JAOCTYN K CBOMM MEPCOHAILHBIM JaHHBIM, BKITIOUas
IpaBO Ha TIOJyYEHHWE KOMHM JIFOOOW 3amucCH, COJEpKamield IepCOHAIbHBIE JTaHHBIC
COTPYJHHKA, 32 HCKIIOYEHUEM CIIy4aeB, IPEAYyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickon ®enepanuu.

5.3. Ha goctyn K MEUIIMHCKUM JITaHHBIM C IOMOIIBIO METULIMHCKOIO CIIELHAIIACTA 1O
CBOEMY BBIOODY.

5.4. TpeboBaTb WCKIOYEHUS WIM MCHPABICHUS HEBEPHBIX WM HEMOJHBIX
NEPCOHANIBHBIX JIaHHBIX, a TAKXE JAHHBIX, 0OpaOOTaHHBIX C HapyIIEHHEM TPeOOBaHUH,
ONpeITIEHHBIX TPYIOBbIM 3aKOHO1aTeNLCTBOM. [Ipu 0TKa3e paboToaaresnss UCKIIOUYUTD WIIN
UCIIPaBUTh MEPCOHAIbHBIE JTAHHBIE COTPYIHHUKA OH MMEET MPaBO 3asBUTh B MUCbMEHHOM
dbopme paboToIaTeN0 O CBOEM HECOIIACMU C COOTBETCTBYIOIIUM OOOCHOBAaHUEM TaKOIO
Hecornacus. IlepcoHanbHblE JaHHBIE OLIEHOYHOTO XapaKTepa COTPYAHUK HMEET IPaBo
JOTIOJTHUTH 3aBJICHUEM, BBIPAXKAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.5. TpeOGoBaTh wu3BelieHUs pabOTOJATENEM BCEX JUI, KOTOPbIM paHee ObUIH
COOOIIeHbl HEBEpPHBbIE WJIM HEMOJIHbIE MEePCOHANbHBbIE JaHHBIE COTPYAHHUKA, 000 BcexX
IPOU3BEACHHBIX B HUX UCKIIOYEHUSX, UCIIPABIICHUSX WU IONOJIHEHUSIX.

5.6. O0xanoBath B Cy/]l JItOObIe HEMTPAaBOMEPHBIE JICHCTBUS WU Oe3eiicTBIE
paboTomarens nmpu 00paboTKe U 3allUTe ero MePCOHATBHBIX TaHHBIX. 5.7. OnpeaensaTh
CBOUX IPEACTaBUTEINEH VISl 3AIIUThl CBOUX MEPCOHAIIbHBIX JaHHBIX.

6. CbOP, ObPABOTKA U XPAHEHUE ITEPCOHAJIbHBIX JTJAHHBIX

6.1. OO6paboTKa MepCcOHATLHBIX JAHHBIX PAOOTHHKA - JTI000€ JIecTBUE (OTepalius) UK
COBOKYITHOCTh JICHCTBHI (Omepainmii), COBEpIIAEMBIX C HCIOIb30BAaHHEM CpEICTB
aBTOMAaTH3allMd WM 0€3 MCIOJB30BaHUS TaKUX CPENICTB C MEPCOHAIBHBIMU JTAaHHBIMU,
BKIIFOYash cOOp, 3amuch, CHCTEMATH3allMI0, HAKOIUICHHWE, XpaHeHHWe, YTOYHCHHE
(oOHOBIIEHME, W3MEHEHUE), M3BJICUYCHHE, HMCIOJb30BaHUE, Mepenavy (pacrnpocTpaHEeHHE,
IpelIOoCTaBICHUE, JIOCTYI), OOEe3MYMBaHUE, OJIOKMPOBAHUE, YyJAJCHHE, YHUUTOKEHUE
MIEPCOHATBHBIX JaHHBIX paOOTHHUKA.

6.2. Bce nmepcoHanbHbIe TaHHBIC paOOTHUKA CIEAyeT MOoJdy4yaTh Y Hero camoro. Eciu
NepCOHAIbHBIC JTaHHbIE PAa0OTHHKA BO3MOXKHO TMOJIYYUThH TOJIBKO Y TPEThEeW CTOPOHBI, TO



PabOTHUK JTOJDKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT HEeTO JODKHO OBITh TOTYYeHO
MUCHbMEHHOE COTJIacHe.

6.3. PaGoromarens AOMKEH COOOLIUTh pAaOOTHUKY O UENSIX, NpearnoiaraeMblx
WUCTOYHUKAX W CIMOCO0ax TOJNYYCHHs TIEPCOHAIBHBIX JaHHBIX, a TaKKe O XapakTepe
MOJIISKAIIHMX TTOJTYYCHUIO TIEPCOHANBHBIX TAHHBIX U TIOCIEACTBUAX OTKa3a paOOTHUKA JIaTh
MMCbMEHHOE COTJIache Ha UX MOyICHHE.

6.4. PaGoTHHMK mpencTaBisieT paboOToJaTEN0 JOCTOBEPHBIE CBEJEHUS O cele.
PabGoTomaTens mpoBepseT JTOCTOBEPHOCTh CBEJICHWA, CBEpSS JaHHBIC, MPEICTaBICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCS y paboTHUKA JokymeHTamu. [IpeacraBieHue pabOTHUKOM
MIOJIJIO’KHBIX JIOKYMEHTOB WIIH JIOKHBIX CBEACHHUHN NPH MOCTYINICHUH Ha PabOTy SBISICTCS
OCHOBAHHEM JIJISl PACTOPIKEHHS TPYAOBOTO JIOTOBOPA.

6.5. JIuunoe neno paboTHuka odopMIIsIeTCs MOCe W3AaHUs MpHUKa3a O MpueMe Ha
pabory.

6.5.1. Bce MJOKyMEHTHI JWYHOTO Jiejla TMOJIIMBAIOTCA B OO0JOXKKY oOpasia,
YCTaHOBIIGHHOTO Ha mpeanpustur. Ha Hel ykaspiBatorcs (amMuius, UMs, OTYECTBO
paboTHUKA, HOMEp JTUYHOTO Jiea.

6.5.2. Bce JOKyMEHTBHI, MOCTyHaroluMe B JIMYHOE JI€J0, pacrojararTcs B
XPOHOJIOTHYECKOM TIopsiiKe. JINCTBI TOKYMEHTOB, MOIIUTHIX B IMYHOE JI€7I0, HyMEPYIOTCS.
6.5.3. JIluunoe neno BeAeTcs Ha MPOTSIKEHWU BCEH TPYAOBOM NEATETLHOCTH PaOOTHHUKA.
W3meHenus, BHOCUMBIE B IMYHOE JIEJI0, JOIKHBI OBITH MOATBEPKICHBI COOTBETCTBYIOITUMHU
JIOKyMEHTaMH.

7. MEPEJAYA ITEPCOHAJIbHBIX JTAHHBIX

7.1. Tlpm mnepemade TEPCOHAIBHBIX JaHHBIX pPAOOTHUKA paboTOJATENh JIOJDKECH
coOJroAaTh CleaAyoIIe TpeOOBaHU:

- HE cO00IIaTh MEPCOHANILHBIC TaHHBIC PA0OTHUKA TPEThEH CTOpOHE 0€3 MICHMEHHOTO
coriacusi paOOTHHWKA, 3a HCKIIOUEHHEM CIIydaceB, KOTJa 3TO HEOOXOJMMO B IICNISIX
NPEAYNPEKICHUS Yrpo3bl JKM3HU W 370pOBbIO PAOOTHMKA, a TaKXke B ClIydasx,
YCTaHOBJICHHBIX (pe/IepaIbHbIM 3aKOHOM;

- HE cOoO0O0IaTh NMEPCOHANILHBIC JIAHHbIC PAa0OTHHKA B KOMMEPYECKUX IENIIX 0e3 ero
MTUCbMEHHOT'O COTJIACHS;

- TIPEIYNPEIUTD JIHIL, TTOTYUYaIOIINX IIEPCOHANIBHBIC JaHHBIE pa0OTHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh HMCIIOJIb30BAaHBI JIUIIL B IESAX, JJIS KOTOPBIX OHH COOOIICHBI, U
TpeOOBaTh OT JTHX JIMI] MOATBEPXKICHUS TOTO, YTO ATO MPaBHIIO cOOIIoNeHo. Jlua,
MOJTyYarolue MEpCOHAILHBIE  JIaHHBIC paboTHUKA, 00s3aHBI  COOJIO/IATH
KOH(pHUACHIIMAIbHOCTh. JlaHHOE MOJIOKCHHE HE  PACIpOCTpPaHsIETCs Ha

OOMEH TEePCOHAIIBHBIMU JAHHBIMH PAOOTHUKOB B TMOPSJKE, YCTAaHOBJICHHOM
benepaabHBIMU 3aKOHAMH,

- pa3pemath JOCTYIl K TMEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJBKO CIEIHAIBHO
YIOJITHOMOYEHHBIM JIMIIaM, MPH TOM yKa3aHHBIC JHUIA JOJDKHBI MMETh MPABO IOJIYYaTh



TOJIBKO T€ TEePCOHAIbHBIC JaHHBIC PAOOTHUKA, KOTOPHIE HEOOXOMMMBI JISI BBHITTOJTHCHUS
KOHKPETHBIX (DYHKIIHIA;

- HE 3aIrpanmBaTh UH(HOPMALIMIO O COCTOSIHUU 370POBbsl PAOOTHUKA, 32 HCKIIOYEHUEM
T€X CBEIECHUI, KOTOPHIE OTHOCSITCS K BOIMPOCY O BO3MOYKHOCTH BBITTOJIHEHUS] pAOOTHUKOM
TPYJIOBOU (PyHKIUU;

- IepeaBaTh IMEPCOHANbHBIE JaHHblE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B
MOpsJIKE, yCTaHOBIIEHHOM TpynoBeiM kosekcoM Poccuiickoi denepaiuu, 1 OrpaHuYMBaTh
3Ty HMH(POPMALMIO TOJBKO TEMHU IEPCOHANBHBIMU JaHHBIMH pPaOOTHHKA, KOTOpPbIE
HEO0OXOIUMBI JJIsI BBITIOJIHEHUS! YKa3aHHBIMU MPEJICTAaBUTEISIMU UX (DYHKITUH.

8. JOCTVII K IIEPCOHAJIBHBIM JAHHBIM PABOTHUKA
8.1. BHyTpeHHUl 1OCTYyM (IOCTYI BHYTPHU Y UPEKIACHUS).
[IpaBo nocTyna K NEpPCOHAIBHBIM JJaHHBIM PA0OTHUKA UMEIOT:
- 3aBEAYIOUIMU YUYpEKIACHUS;
- JIeTONPOU3BOUTEND;
- CTaplMUi BOCIHUTATENb, MEIULIMHCKUN paOOTHUK (IOCTYI K JIMYHBIM JTAHHBIM
TOJIBKO 10 COTJIACOBAHUIO C 3aBEAYIOLIUM Y UPEKICHUSA);
- COTPYIHUKHM OyXrajaTepuu - K TE€M JaHHbIM, KOTOpblE HEOOXOIUMBI s
BBITIOJTHEHUSI KOHKPETHBIX (DYHKIIHH;
- caMm pa0OTHHK, HOCUTEIb JaHHBIX.
8.2. BHemHuit gocTym.
IlepcoHanbHBIE AaHHBIE BHE OPraHU3alMi MOT'YT IIPEICTABIATHCS B TOCY1aPCTBEHHBIE
U HETOCYAAapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPBHI:
- HaJIOrOBBIE€ MHCIIEKIUY;
- NPaBOOXPAHUTEIbHBIE OPTaAHBI;
- OpraHbl CTaTUCTHUKH;
- CTpaxoBbIE€ areHTCTBA;
- BOCHKOMATBHI;
- Oprassl COI[MATBHOTO CTPAXOBAHMS;
- TIGHCHOHHBIC (POHJIBI;
- TOJpa3JesIeHNs] MyHUIIMITAIBHBIX OPIaHOB YIIPaBJICHUS.
8.3. JIpyrue opraHu3anuu.
CBeneHus 0 pabOTHHUKE (B TOM YHCIIE€ YBOJIEHHOM) MOT'YT OBITh PEJOCTABIIEHBI APYTOM
OpraHu3alMK TOJBKO C MHCbMEHHOTO 3ampoca Ha OJJaHKEe OpraHU3alMH C MPUIOKEHUEM
KOIUHU 3asBJICHUSI paOOTHHKA.

9. BAIIUTA IMNEPCOHAJIBHbBIX JAHHBIX PABOTHMKOB
9.1. B mensx obecrnieyeHHs] COXPAHHOCTU U KOH(MUICHIIMATIBLHOCTH IMEPCOHATBHBIX
JAaHHBIX PAOOTHUKOB YUpexICHUS BCE Olepanuu 1mo opopMieHUIo, (HOpPMHPOBAHUIO,
BEJICHUIO U XPAHEHUIO TaHHOW MHPOPMAIIUU JOJKHBI BBITTOJIHITHCS TOJIBKO CHEI[UATHCTOM



oTIena KaJapoB, OCYUIECTBISIOIIMM JIaHHYIO paldOTy B COOTBETCTBUM CO CBOUMU
CITy>keOHBIMU 00S3aHHOCTSIMH, 3a()UKCUPOBAHHBIMHU B €T0 TOJDKHOCTHON MHCTPYKIIHH.

9.2. OtBeTHl Ha NHUCBMEHHBIE 3alPOCHl JPYTUX OPTraHU3ALMN WU YUYPEXKICHUU B
npenenax UX KOMIETEHUMH M MPEJOCTABICHHBIX MOJHOMOYMU JAOTCS B NMUCBMEHHOU
dbopme Ha OnaHKe MPEANpPUITHS U B TOM OOBEME, KOTOPBIMA MO3BOJSET HE pasriialiaTh
U3JIMIITHUN 00BEM NIEPCOHATIBHBIX CBEIEHUN O paOOTHHUKAX Y UpEKICHHUS.

9.3. Ilepemaua wuHoOpMalMu, coaepKalled CBEIEHUS O MNEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB OpraHu3aiuu, no TeiaedoHy, Gakcy, EKTPOHHOU MmouTe 0€3 MUCbMEHHOTO
corjacusi pabOTHUKA 3alpeliaeTcs.

9.4. Jluynbie nena v TOKYMEHTHI, COJEpKalllie MepCOHANbHbIC JaHHbIE PAOOTHUKOB,
XpaHsATca B 3anuparomuxca mkadax (ceiidax), oOecrneuuBaromUux 3aliUuTy OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

9.5. TlepcoHanbHble KOMITBIOTEPHI, B KOTOPHIX COAEPIKATCS MEPCOHAIbHBIE AaHHbIE,
JIOJIKHBI OBITh 3AITUIIECHBI TAPOJISIMU JTOCTYTIA.

10. OTBETCTBEHHOCTb 3A PA3TJIAIIEHUE UH®OPMAILMH, CBA3AHHOM
C IIEPCOHAJIBHBIMU JAHHBIMU PABOTHHMKA

10.1. JInua, BUHOBHBIE B HAapyLIEHUU IOJOKEHUW 3aKOoHOAarenbcTBa PO B obnactu
NEPCOHAIIBHBIX JAHHBIX MIPU 00pa0OTKE MEPCOHATBHBIX JAHHBIX PAOOTHUKA, IPUBJIEKAIOTCS
K JUCHUIUIMHAPDHOW W MaTEpPUaIbHOM OTBETCTBEHHOCTH B IIOPSAJKE, YCTAHOBIECHHOM
TpynoBsiM kojiekcoM P®D 1 nHbIMU (enepanbHBIMU 3aKOHAMM, a TAK)K€ MPUBJIIEKAIOTCS K
aMUHUCTPATUBHOM, TPAKIAaHCKO-TIPABOBOM WJIM YTOJIOBHOM OTBETCTBEHHOCTH B MOPSJIKE,
YCTAaHOBJIEHHOM (heIepaIbHbIMH 3aKOHAMHU.

10.2. MopanbHblii BpeJl, [PUUUHEHHbIA PAaOOTHUKY BCIEACTBUE HAPYILIECHUS €0 MpaB,
HapyIlICHUs TMpaBwl O0OpabOTKM MEepPCOHAJIBHBIX JIAHHBIX, a TaKXe HECOOII0ICHUs
TpeOOBaHUM K 3alIUTE MEPCOHAIBHBIX TAHHBIX, YCTAHOBJIEHHBIX DeepanbHbIM 3aKOHOM OT
27.07.2006 N 152-®3, noane:xuT BO3MEIICHUIO B COOTBETCTBHH C 3aKOHOAATEILCTBOM PD.
Bo3memienne MOpanpHOTO Bpela OCYIIECTBISIETCS HE3aBUCUMO OT  BO3MELICHUS
UMYILECTBEHHOI'O BPEa U IOHECEHHBIX PAOOTHUKOM yOBITKOB.
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[Tpunoxenue Ne 1

K [Tonoxxenuto 06 0OpaboOTKe U 3aIIUTE
MEPCOHAIIBHBIX JaHHBIX pa60THI/IKOB

MBOY n/c Nel2

3aBeyomemy MBJIOY n/c Nel2
Kopuuenko O.B.

(pamunus, uMs1, OTUECTBO)

3aperuCTPUPOBAHHOIO IO a/Ipecy:

(agpec perucTpanny yKa3plBaeTCsl C TOYTOBBIM HHIEKCOM)

[acIopT CEpUst Ne

BBIJIAH (naTa BbIIAYM M HANMEHOBaHUE OpraHa,
BBIJJABLLIETO JOKYMEHT)

TCII.

COI'JTACHUE
Ha 00pabOTKY NEPCOHANBHBIX JTAaHHBIX

s, ,
(pammust, M1, OTYECTBO)

B COOTBETCTBMM cO cTaTheil 9 denepanbHoro 3akoHa ot 27 urosg 2006 r. N 152-03 "O nepcoHanbHbIX
MaHHBIX" B MEISIX:

- obecrieyeHus: COOIIOICHNUS 3aKOHOB U MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB;

- 3aKIIOYEHUS] U PEryJUpOBaHUS TPYAOBBIX OTHOIIEHHM W MHBIX HENOCPEICTBEHHO
CBSI3aHHBIX C HUMH OTHOLIEHUII;

- oTpakeHHs HH(OPMALIUU B KAIPOBBIX JTOKYMEHTAX;

- HayuclieHus 3apabOTHOM MIIaTHI;

- HCYMCIIEHUS M YIUIaThl MPEAyCMOTPEHHBIX 3aKOHOAaTenbcTBOM P® Hamoros, cOOpoB u
B3HOCOB Ha 0053aTeJIbHOE COLMAIBbHOE U TICHCUOHHOE CTPaXxOBaHHE;

- IpeacTaBieHHs paboTojaTelieM YCTaHOBJICHHOM 3aKOHOJATENbCTBOM OTYETHOCTH B
OTHOILIEHUH (PU3NUECKUX JINIL, B TOM YHCIIE CBECHUI NEPCOHUPUIIMPOBAHHOTO yueTa B [leHCHOHHBIN
¢boun PO, ceenenuit nogoxonuoro Hanora B ®HC Poccun, cBeaennii B DCC PO;

- TPENOCTaBJIEHUs CBEACHUI B OaHK JIsi oopMiIeHHs] OAHKOBCKOM KapThl U MEpeYHCICHUs
Ha Hee 3apa0O0THOM IJIaTh;

- MPEAOCTaBIICHUS CBEJCHUM TPEThbUM JUIaM Ut oopmieHus noiuca [IMC;

- IPEJOCTaBJICHUS HAJIOTOBbIX BBHIUYETOB;
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- obecrneyeHnss MO€el O€30IaCHOCTH;
- KOHTpPOJSI KOJIMYeCTBA M KadyecTBa BBHINOIHSIEMONM MHOH paboThl; - obecriedeHus
COXPAaHHOCTH UMYILIECTBA pabOTOATENs AAK0 COrJIacue
MYHUILIUTIAJTILHOMY OFOJIKETHOMY JIOIIKOJILHOMY 00pa30BaTeIbHOMY YUPEKACHUIO IETCKUM cal
KoMOuHUpoBaHHOTO BUaa Nel2 «ITyenka» myHununanpHoro oopazoBanus TumalnieBCKuil paiioH (janee —
VYupexenue), pacroiioxkeHHoMy 1o afpecy: KpacHosipckuii kpait, r. Tumamesck, yi. [llepemeroa, 14
HAa aBTOMATU3MPOBAaHHYIO, a Takke Oe3 MCIONb30BaHHUS CPEICTB aBTOMAaTHU3allMd 00pabOTKY MOMX
IEPCOHANIBHBIX JAHHBIX, @ UMEHHO COBEpILIEHUE ACUCTBUN, MPETYCMOTPEHHBIX IYHKTOM 3 cTaThbu 3
®enepanpHoro 3akona ot 27 urosg 2006 r. Ne 152-®3 "O nepcoHanbHbIX JaHHBIX".

[lepeueHr MOUX MEPCOHATBHBIX JaHHBIX, HA 00PAOOTKY KOTOPBIX s JAl0 COrjiacue: -

(dbamuusi, UMs1, OTYECTBO;

- IIOJI, BO3pACT;

- TOJ, YUCIIO, 1aTa U MECTO POXKICHHUS;

- IacCIOpPTHBIE JaHHBIE;

- aJIpec PerucTpammy Mo MecTy XKHUTeIbCTBA U aJipec (aKTHUECKOrO MPOKUBAHUS;

- HoMep TenedoHa (oMalIHUI, MOOUIIBHBIN ),

- JaHHBIC TOKYMEHTOB 00 00pa3oBaHWH, KBAIH(UKAINHU, TPO(PEeCCHOHATBHON MOATOTOBKE,
CBEICHHUS O MOBBIIICHUN KBATU(UKALIUH;

- ceMeilHOoe TONIOKEHHE, CBEACHHUS O COCTaBe CEMbU, KOTOPbIE MOTYT MOHAaJ00UTHCS
paboTonaTento A MPENOCTABICHUS MHE JIBI'OT, MPEAYCMOTPEHHBIX TPYIOBBIM M HAJIOTOBBIM
3aKOHO/IaTeIbCTBOM;

- OTHOUIEHHE K BOMHCKOHN 0053aHHOCTH;

- CBEJICHUS O TPYJIOBOM CTa)e, NPEABLAYIINX MEeCTaxX padoThl, J0X0/1aX € MPEABIAYIIUX MECT
pab6otsr; - CHWIC;

- HWHH;

- uHOpMaIus O MpHeMe, NepeBo/ie, YBOIbHEHUN U MHBIX COOBITUSAX, OTHOCSIIMXCS K MOEH
TPYIOBOH AESITETLHOCTU B YUPEKICHUU;

- CBEJIEHMS O J0X0JaX B YUpPEeKICHUH;

Taxoke 51 naro coriacue Ha:

- BKJIIOYEHHE B OOILIEJOCTYNHbIE HUCTOYHUKU TMEPCOHAIBHBIX JAHHBIX CIEAYIOLIUX
MEPCOHANIbHBIX JaHHBIX: (paMUIINU, UMEHH, OTYECTBA, I'0JIa MECSIIA, JaThl POXKICHUS;

- TIOJTYYEHHWE MOUX NEPCOHANBHBIX JaHHBIX O MPEIBIAYIIMX MecTax padOThl U MEPHOAAX
TPYAOBOI

NESTeNIbHOCTH OT TPEThUX JIMI C Ledblo cOopa uUHGOpPMAaUU O MOEM TPYAOBOM  OIIBITE;
- mepeJauyy MOHMX TMEpCOHANbHBIX JaHHBIX IPOBEPAIONIMM OpraHaM MpH HUX 3alpoce C LEJbIo
OCYILIECTBIICHUS IPABOOXPAHUTEIBHBIX (PYHKIIMIA;

- Ieperayy MOUX NEPCOHAIbHBIX JAHHBIX KPEIWTHBIM OpPTraHM3alMsIM IpHU MX 3ampoce ¢
1enbio coopa nHGOpMAIUU A7 BbIIAYM MHE KPEINTa,

06 OTBETCTBEHHOCTHU 3a  JIOCTOBEPHOCTh  IPEJCTaBJICHHBIX  CBEACHUN Mpeaylnpe:KIcH
(mpenymnpexaeHa).

Hacrosmiee 3asBieHue IeHCTBYeT Ha MEPUOA O MCTEUYCHUS CPOKOB XPaHEHUS COOTBETCTBYIOLIEH
MH(pOpMAIMU UM JOKYMEHTOB, COIEPKALIUX YKa3aHHYI0 MH(POPMAIUIO, ONPEIENIIEMbIX B COOTBETCTBUU
¢ 3aKkoHOHarenbCTBOM Poccuiickon denepanuu.

OT3bIB 3asBIIEHUS OCYILIECTBIISIETCA B COOTBETCTBUHU C 3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu.

" 20_r.

MOJIITHCH (©.1.0.)
ITpunoxxenue 2
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k [TonoxxeHuto 06 0OpabOTKE M 3aIIHUTE

MIEPCOHATBHBIX JIAHHBIX PAO0OTHHKOB
MBJIOY n/c Nel2

Tunosoe o00s13aTesibeTBO padoTHuka MB/IOY a/c Nel2, ocymecTBisiioniero oopadoTky
NMEePCOHATbHBIX JAHHBIX, 0 CO0JII0IeHMH KOH(PUIEHIIHATBHOCTH MEePCOHATbHBIX JAHHBIX
O0s3aTEIBCTBO

0 c00JII0/IeHUH KOH(PHAeHIHAIBLHOCTH NMEePCOHATbHBIX JAHHBIX

S( )

apnsack pabotHukoM MBJIOY n/c Nel2, u HenmocpencTBEHHO OCYLIECTBIIsIs 00pabOTKY MepCOHATbHBIX
JTAHHBIX O3HAKOMJIEH (-a) ¢ TpeOOBaHUSAMH MO COONIOACHUIO KOH(UIEHIIMAILHOCTH, 00pabaThiBaeMBbIX
MHOIO TIEPCOHAJILHBIX JIAHHBIX CYOBEKTOB MEPCOHATIBHBIX TAHHBIX, U 00S3YIOCh B CIIy4ae pacTOPKEHHS CO

MHOU TPYZOBOT'0 JOT'0BOpPA, MPEKPATUTH 00pabOTKY MEPCOHANBHBIX IAHHBIX, CTABITUX MHE U3BECTHBIMHU B
CBSI3H C UCTIOTHEHHEM JOIKHOCTHBIX 00S3aHHOCTEH.

Sl o3nakomiieH (-a) ¢ TIPEAYCMOTPEHHOW JCHCTBYIONIMM 3aKOHOAATeIhCTBOM Poccuiickoit denepanun
OTBCTCTBCHHOCTBHIO 3a HAPYHMICHUA HCTIPHUKOCHOBCHHOCTU YaCTHOM KW3HU U YCTAHOBJICHHOI'O 3aKOHOM

nopsiaka cOopa, XpaHEHHs, HCHONb30BAHUS WM PACHPOCTPaHEHUs HH(OPMALUM O TpakaaHax
(mepcoHaNbHbBIX JAHHBIX).

(paMunHst UM OTUYECTBO MOITHOCTHIO)

(macropTHbIE JaHHbBIE)

(ampec peructparun) " " 20 T.

(moamucek) (pactmdpoBKa IMOATKCH)

MBAOY A1/C N2 12, KopHueHko Onbra BnaammvposHa, 3ABE/YIOLLINIA
09.03.2022 14:07 (MSK), Ceptudmkat N2 02761588005EADS80AS4EEDEDBD04578A8D




