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00 00padoTKe M 3alIUTE MEPCOHAJbHBIX JAHHBIX MYHHIMIIAJIBHOIO
00pa30BaTEJbHOI0 YUpeKAEeHUA TeTCKUH cal KOMOMHUPOBAHHOI0 Braa Nel2
«IT4eska» MyHMIHMNIAJTBHOIO 00pa3oBanust TUMalIeBCKMH pailoH

1. OBIIUE ITOJIOXXEHUMA

1.1. Hacrosimiee [onoxenue ycraHaBiIuBaeT MOPSIAOK MOTYyUCHHUs, yueTa, 00paboTKH,
HAaKOIUICHUSI W XpPaHCGHHsS JIOKYMEHTOB, COJEp)KallluX CBEJICHUS, OTHECEHHbIE K
NEePCOHANBHBIM JAHHBIM PaOOTHUKOB MYHUIIMIAIHHOTO O0Pa30BaTEIIBHOTO YUPEKICHHS
neTckuit can komOuHupoBaHHOTO Buja Nel2 «[lgyenkay MyHHIIMIAIBHOTO OOpa3oBaHUs
TumameBckuii paition (manee —MBJIOY n/c Nel2). Ilox paGoTHUKaMU MOApa3yMeBarOTCs
JULA, 3aKJIFOYMBIINE TPYAOBOM JOTOBOP C YUPEKICHUEM.

1.2.  OOpaboTka  MepCOHAIBHBIX  JIAHHBIX  PAOOTHUKOB  OCYIIECTBISAETCS
UCKITIOYUTENBHO B IENsIX oOecreueHus COOJIO/IEHHUS 3aKOHOB W HMHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB, COACHCTBUS paOOTHUKAM B TPYAOYCTPOHUCTBE, MOJIYYCHIUH 00pa30BaHus U
NPOJBMKEHUHU TIO CITYKO€, 3alUThI MEPCOHANBHBIX TAHHBIX PAOOTHUKOB YUPEKIACHUS OT
HECAaHKIIMOHUPOBAHHOIO JOCTyna W pasrjameHus. llepcoHanbHble AaHHBIE Bceraa
SIBIISIIOTCS. KOH(UICHITUATIBLHOM, CTPOTO OXpaHseMoi HHpOpMaIieH.

1.3. OcHoBanueM ais pa3zpabotku Hacrosuero [lonoxenus sBastorcs Koncturynus
Poccuiickonn  ®enepamuu, Tpynosoir koxekc Poccuiickonn ®enepauuu, apyrue
JIEVCTBYIOIIME HOPMATUBHBIE TTPABOBbIE aKThl Poccuiickoit denepanum.

1.4. Hacrosiuee IlonokeHne W M3MEHEHHUsS] K HEMY YTBEPKIAIOTCSA 3aBEAYHOIIUM
VYupexaeHuss ¥ BBOIATCS MPHUKA30M MO YupexiaeHuto. Bce paboTHUKH YupexaeHHs
JIOJIKHBI OBITH 03HAKOMJIIEHBI TIOJT POCTIHCH C JaHHBIM [loT0KEeHNEM 1 I3MEHEHUSIMU K HEMY.

2. OCHOBHBIE ITOHATHUSA. COCTAB INIEPCOHAJIBHBIX JTAHHBIX PABOTHUKA
2.1. Jlna mueneét Hactosmiero I[lomoXeHUS WCIOIB3YIOTCS —CIICIYIOIIHAE
OCHOBHBIE TIOHSITHUSA:

NepcoHaIbHbIE TaHHBIC - JTH00as MHPOpMAIUs, OTHOCSIIASACA K MPSIMO UIIM KOCBEHHO
OMPENICICHHOMY WIH OmpeaessieMoMy (Qu3ndeckoMy Juiy (CyOBeKTYy MNepCOHATbHBIX
nanabiX) (m. 1 cr. 3 ®emepanpHoro 3akonHa ot 27.07.2006 Ne 152-d3); obOpaboTka
MEPCOHAIBHBIX JaHHBIX paOOTHHKA - JIF00OE jaeiicTBHe (OmNepanus) WIA COBOKYITHOCTB
NeUCcTBUM (omepalinii), COBEpIIaEMbIX C UCTIOJIb30BAHUEM CPEJICTB aBTOMATU3AIUU WU 0€3
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MCTIONB30BAaHUSI TaKUX CPEJCTB C TEPCOHANBHBIMU JaHHBIMH, BKJIIOYas cOOp, 3amuCh,
CHUCTEMATH3allUI0, HAKOIUICHUE, XpaHEHUe, YTOYHeHUE (OOHOBJIEHUE, W3MEHEHUE),
U3BJICUCHUE, HCIIONBb30BaHUE, Tepenady (pacmpocTpaHeHHe, MPEAOCTaBICHHE, ITOCTYI),
o0e3nuurBaHue, OJOKUPOBaHUE, YIaJICHAE, YHUUYTOXKEHUE MMEPCOHATBHBIX JaHHBIX (I1. 3 CT.
3 ®enpepanpHoro 3akoHa ot 27.07.2006 Ne 152-03); pacnpocTpaHeHUE MEPCOHAIBHBIX
TaHHBIX - NEHCTBUS, HAMpaBIEHHBIC HA PACKPBITHUE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
HeonpeaeieHHoMY Kpyry jil (. 5 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3); npenocTaBiieHHe EPCOHATBHBIX TAHHBIX
- JIeHCTBUS, HampaBlIEeHHbIE HA PACKpPHITHE TMEPCOHATBHBIX JaHHBIX pPaOOTHHUKOB
OTIpeICTICHHOMY JIUITY WJIM OTIPEACIICHHOMY KPYTY JIHII
(m. 6 cr. 3 DenepanpHoro 3akona ot 27.07.2006 Ne 152-d3); OngokupoBaHHE
NIePCOHANLHBIX JAHHBIX - BPEMEHHOE MpeKpalieHne 00pabOTKH MEepPCOHATBHBIX TaHHBIX
pabOTHUKOB (32 HCKJIIOYEHUEM CllydaeB, eciii o0paboTka HeoOXoauMa JJis yTOYHEHUS
NEePCOHATBHBIX JaHHBIX) (1. 7 cT. 3 PeaepaabHOro 3aKOHA OT
27.07.2006 Ne 152-®3); yHUUYTOKEHUE NEPCOHANBHBIX JAHHBIX - JICHCTBUA, B PE3YyJIbTATE
KOTOPBIX CTAHOBUTCSI HEBO3MOYKHBIM BOCCTAHOBHUTH COJIEP)KaHUE MTEPCOHATBHBIX TAHHBIX B
MHPOPMAITMOHHON CUCTEME TEPCOHAIBHBIX JTaHHBIX PaOOTHUKOB W (MJIH) B PE3yJbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTEPUAIbHBIC HOCUTEIH MEPCOHATBHBIX JaHHBIX PA0OTHUKOB (I1.
8cr. 3
denepanpHOro 3akoHa ot 27.07.2006 Ne 152-d3); o6e3nnunBanre MepCOHATBHBIX JaHHBIX
- JIeWCTBUS, B pe3yJbTaTe KOTOPHIX CTAHOBUTCS HEBO3MOXHBIM 0€3 HCIIOJIb30BaHUS
JOTIOHUTENIbHON WHGOPMAIIMN OINpPEACNIUTh MPUHAMIEHKHOCTh MEPCOHANBHBIX JTaHHBIX
KOHKpeTHOMY paboTHuKy (1. 9 ct. 3 deaepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3).
2.2. Ecnim wHoe He ycrtanoBineHo TpymoBeIM Kojekcom P®D, npyrumu
denepanbHbBIMU 3aKOHAMU, MPU 3aKIIOUYEHUH TPYIAOBOIO JOTOBOPA JIMIIO, MOCTyMHalolee Ha
paboTy, MpeabsaBiIsSeT paboTOAATENIO: MACIOPT WM WHOW JOKYMEHT, YIOCTOBEPSIOUIUI
JUYHOCTD; TPYIOBYIO KHUXKKY, 32 HCKIIOUYEHHEM CIIy4aeB, KOTJa JIOTOBOP 3aKIIOYACTCs
BIIEPBbIC, WM PAaOOTHHK MOCTyMaeT Ha paboTy Ha YCIOBHUSX COBMECTUTEILCTBA, WIIU
TPYJOBasi KHMKKa Y paOOTHHUKA OTCYTCTBYET B CBSI3H C €€ YTPaTOi, MOBPEXKICHUEM W TIO
JIPYTHM TPUYUHAM WM CBEACHHUS O TPYIOBOH NESITEIBHOCTH; CTPAXOBOE CBUICTEIHCTBO
00513aTe€IBLHOI0 IEHCUOHHOTO CTPAaXOBaHUS;

JOKYMEHTBI BOWHCKOTO y4eTa - JJIT BOCHHOOOSI3aHHBIX U JIUII, TTOJIJICKAIIUX MTPU3BIBY
Ha BOGHHYIO CIIyXOy; TOKYMEHT 00 oOpa3oBanmu M (WiH) KBaTM(DHUKAIUN MW HATAYUU

CIIEITUATBHBIX
3HAHWA - TPU TOCTYIUICHMH Ha paloTy, TPeOYIONIyI0 CIeNUaIbHbIX 3HAHWA WU
CHEMaTbHOW  TMOATOTOBKH;  JOKYMEHTBI O  MPOXOXACHUU  IPEABAPUTEIHHOTO
MEAUIIMHCKOTO OCMOTpPa MpPH MOCTYIUICHUH Ha pabdOTy W MEPUOAMYECKUX MEIUIIUHCKUX
OCMOTpPOB, B TIEPHOJ JCHCTBUS TPYMOBBIX OTHOIICHH; JOTOTHUTEIIbHBIE JOKYMEHTHI - B
OTJIEIBHBIX CITyUasiX, MPeTYCMOTPEHHBIX TPYI0BBIM KoZiekcoM PD, nabpIMU (efiepanbHBIMU
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3akoHamu, ykazaMmu IIpesunenra PO u nocranosinenusamu Ilpasurenscrsa PO; coritacue Ha
00paboTKy NepCOHAIbHBIX AaHHBIX (MpuioxeHue 1 k Hactosmemy [lonoxeHuro).
2.3. CocTtaB epcOHAIbHBIX JAHHBIX PaOOTHUKA:
- (damunus, uMs, OTYECTBO,
- TOJ, MECsIl, 1aTa, MECTO POXKACHHUS;
- TpaXJIaHCTBO;
- oOpasoBaHue;
- CBEACHHS O TPYJOBOM M OOILIEM CTaXE;
- CBEACHMS O MpeablAyleM MecTe padoThl;
- CBEJCHHS O COCTaBE CEMbHU;
- MacrhopTHHIE JaHHbBIE;
- CBEJCHHS O BOMHCKOM yUeTe;
- CHeIHUaIbHOCTB;
- 3aHHMMaeMasl JIOJDKHOCTb; - aJIpEC MECTa JKUTEIbCTBA; - JOMAITHUHN Tese]oH.
2.4. B VYupexaeHUM CO3MAIOTCS W XpaHATCA CIEAYIOIIUe TPYIIbl KaJpOBbIX
JIOKYMEHTOB, COJIEp>Kallue JaHHbIe 0 pa0OTHUKAX B €IUHUYHOM UJIU CBOJHOM BHJIE:
2.4.1. JlIokyMeHTBI, coJiepKalliie MepcoHalIbHbIE JaHHbIe PAOOTHUKOB:
KOMILIEKCHI JIOKYMEHTOB, COITPOBOXKIAIOLIUE MpoLiecc OPOPMIIEHHUS TPYAOBbIX
OTHOILIEHUI NpU IpUeMe Ha paboTy, epeBojie, YBOJIbHEHUH; TIOJUIMHHUKH
1 KOTIMY PUKA30B (pacnopsKeHU) o KaJapam; JIMYHbIE Jiea U
TPYZAOBBIE KHUXKKU;
- OCHOBaHUSA K IPUKa3aM I10 JINYHOMY COCTaBY;
- KOIIMU JOKYMEHTOB 00 00pa3oBaHUU;
- pe3ynbTaThl MEIUIIMHCKOrO OOCIIE€[IOBaHHS Ha TMpPEeAMET TOJHOCTH K
OCYILIECTBJICHUIO TPYIOBBIX O0S3aHHOCTEH;
- (ororpaduu u UHBIE CBEAECHUSI, OTHOCSIINECS K MEPCOHATIBHBIM JJaHHBIM
paboTHUKA;
- KONHH OTYETOB, HANIPABISIEMBIX B FOCYJapCTBEHHBIE OPraHbl CTATUCTHKH,
HAJIOrOBBIE MHCIIEKIMH, BBILIECTOSIINE OPTraHbl YIPABICHUS U IPYTUe YUPEKICHHUS.
2.5. JlaHHbIE JOKYMEHTBI SBIIIFOTCS KOH(HUACHINATBHBIMU. Pexnm
KOH(UACHIINAIFHOCTH NEPCOHATBHBIX JAHHBIX CHUMAETCS B CIy4asiX 00€3IMYMBAHUS WU
10 UCTEUYEHUU 75 JIET CPOKA XPAHECHUS, €CJIM NHOE HE OIPEJICIICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOJATEJIA
3.1. B nensix obecniedyeHus mpaB U CBOOOJT YEIIOBEKA U TpakJaHWHA paboToMaTeNh U
€ro TPEeJCTAaBUTENN TMpU 00pabOTKEe TEepPCOHANBHBIX JJAHHBIX pAOOTHHKA OO0sS3aHBI
co0JII01aTh cienyrolre ooire TpedoBaHus:
3.1.1. OOGpaboTka MEpPCOHAIBHBIX JAHHBIX PAaOOTHHUKA MOXKET OCYIIECTBISTHCS
UCKIIIOYUTEIBHO B LEJSIX OOecreyeHus COONIOJEHUS 3aKOHOB M MHBIX HOPMAaTHUBHBIX
MIPaBOBbBIX aKTOB, COJAEUCTBUS pA0OTHUKAM B TPYIOYCTPOUCTBE, OOYUEHUU U MPOJABUKEHUU



no ciyxo0e, obecriedeHus: JUYHOM O€30MaCHOCTH PaOOTHUKOB, KOHTPOJS KOJUYECTBA U
KadecTBa BBIMOJIHSAEMON paboThl U 00eCTieUeHUs COXPAHHOCTH UMYIIIECTBA.

3.1.2. Ilpu omnpenenennn o0beMa M COAepX aHUS 00padaThIBAEMBIX MEPCOHAIBHBIX
JAHHBIX ~pab0oTHUKA paboTomarellb JIOJKEH PYKOBOJACTBOBaThbcs — KoHcTutynuei
Poccuiickont ®enepanun, TpynoBeiM koxekcoMm Poccuiickon @Penepauuv U HUHBIMHA
dbenepaibHBIMU 3aKOHAMH.

3.1.3. Bce nepconanbHble JaHHbIE paOOTHUKA CIEAYET MOaydaTh y HEro camoro. Ecnu
MepcoHaIbHbIE JTaHHBbIC PAOOTHHUKA BO3MOKHO MOJYYUTH TOJBKO Y TPEThEH CTOPOHBI, TO
PabOTHUK JOJDKEH OBITh YBEJAOMIJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJy4EHO
NUCbMEHHOe corjacue. PaboropaTtenb [AOMKEH COOOIIUTH pPaOOTHUKY O ILEJX,
peArnoiaraéMblX UCTOYHUKAX U CIIOCO0aX MOJMydeHUsS! TIEPCOHANIBHBIX JAHHBIX, a TAK¥kKE O
XapakTepe MOJJIeKAIINX TOJYUYCHUIO MEPCOHANBHBIX JTaHHBIX U TOCJIEICTBUSAX OTKa3a
pabOTHHUKA J1aTh MUCHMEHHOE COTJIaCHe Ha UX MOJIyYEHHE.

3.1.4. PaGoToarens He UMEET MpaBa MoJydyaTh U 00pabaThIBaTh IEPCOHATBHBIC

JaHHbIE PAOOTHUKA O €T0 MOJUTUYECKUX, PETUTHO3HBIX U MHBIX YOCKICHUAX U

4acTHOM ku3HU. B ciydasx, HEMoCpeICTBEHHO CBA3aHHBIX C BOMPOCAMH TPYAOBBIX

OTHOIIIEHUM, B COOTBETCTBUM CcO CT. 24 Konctutyiuu Poccuiickoin denepanuu

paboTojaTens BIpaBe MoJiyyaTh U 00pabaThiBaTh JaHHBIC O YACTHOM KU3HU

pabOTHHKA TOIBKO C €r0 MUCHMEHHOTO COTJIACHSI.

3.1.5. PaGoromarens He HMMEET IpaBa MOJydaTb M 00padaThiBaTh IMEpPCOHAIbHbBIC
JaHHble pPaOOTHMKA O €ro 4YJEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSIX WIU €ro
npo(Cor03HOM  NEeATeTbHOCTH, 33  HCKIIOYEHHEM  CIy4yaeB, IMPEeIyCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

3.1.6. Ilpu mpuHATHH pelIeHU, 3aTParuBaIIUX HHTEPEChl pabOTHHUKA, pabOTOIATEIb
HE HMMEET MpaBa OCHOBBIBATHCS HAa TEPCOHAJBHBIX JAHHBIX PAaOOTHHKA, MOJYYEHHBIX
UCKITIOYUTENBHO B pe3yjbTaTe WX aBTOMATHU3MPOBAHHOW OOpaOOTKU WU 3JIEKTPOHHOTO
MOJTYYEHHUS.

3.1.7. 3ammura TEPCOHANBHBIX [AHHBIX paOOTHHKA OT HEMPaBOMEPHOIO HX
HCITOJIb30BAaHMS WIIH YTPATHI IOJDKHA OBITH 0OecTieueHa paboTo1aTesIeM 3a CUET €0 CPECTB
B TIOPSAJIKE, YCTAHOBICHHOM (pefepaibHBIM 3aKOHOM.

3.1.8. PaboTHUKH ¥ MX MPEACTABUTENH JIOJDKHBI OBITH O3HAKOMIICHBI TIOJI POCIIHCH C
JOKYMEHTaMH TPEANPUATHS, yCTAHABJIMBAIONIUMHU TOPSIOK OOpaOOTKH TMEPCOHAIBHBIX
JAHHBIX paOOTHUKOB, a TaK)Ke 00 WX MpaBax U 00SI3aHHOCTSX B ATOM 00JIaCTH.

3.1.9. PaGoTHuKH HE JOKHBI OTKA3BIBATHCS OT CBOMX MPAB HA COXPAHEHUE U 3AIUTY
TaHBI.

4. OBA3AHHOCTU PABOTHUKA
PabGorHuk 00s13aH:
4.1. TlepenaBath pa®OTOJATENIO WM €r0 MPEACTABUTEIII0 KOMIUIEKC JOCTOBEPHBIX
JTOKYMEHTHPOBAHHBIX MTEPCOHAIBHBIX JaHHBIX, ITIEPEUYCHb KOTOPBIX YCTAHOBJICH TpyI0BBIM
koznekcoM Poccuiickoin denepannn.
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4.2. CBOEBpEMEHHO B pa3yMHBI CpOK, HE MNPEBBIIAIONIMN S JHEH, cooOIaTh
paboronaresnto 00 U3MEHEHUU CBOUX MEPCOHANbHBIX TAHHbIX.

4.3. PaboTHUK, OCYHIECTBISIONIMNA 00pPabOTKY MEepCOHANBHBIX JaHHBIX, O00s3aH
MOJANKCATH 00513aTE€IBCTBO O COOJIIOICHUH KOH(PUACHIIMAIBHOCTH MEPCOHAIBHBIX JTaHHBIX
(npunosxenue 2 k Hacrosmemy [lonoxeHuro).

5. TIPABA PABOTHUKA

PaGoTHuk umeeT mpaso:

5.1. Ha nonnyro uHpOpMAIMIO O CBOUX MEPCOHAIBHBIX JIAHHBIX U 00pabOTKE ITUX
JTAHHBIX.

5.2. Ha cB0oOOIHBII OecIIaTHBIA JOCTYI K CBOMM TEPCOHAIBHBIM JaHHBIM, BKITFOUAS
OpaBO Ha TMOJy4YeHUE KOMUM JII0OOM 3amucH, coJep)Kalleld IepCOHAIbHbIE JaHHbIC
COTPYIHHMKA, 33 WCKIIOYCHUEM CJIydaeB, TPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannm.

5.3. Ha mocTyn K MEAUITMHCKAM JIAHHBIM C TIOMOIIIBIO MEAUITMHCKOTO CIICIUATUCTA TI0
CBOEMY BHIOODY.

5.4. TpeboBaTh WCKIIOUCHUS WM UCHPABICHUS HEBEPHBIX WM HETOJIHBIX
NEPCOHAIBHBIX JIAHHBIX, a TAKXKe JaHHBIX, 00pa0OTAHHBIX C HapYIICHHEM TPeOOBaHMIA,
OTIpEJICICHHBIX TPYAOBBIM 3aKOHOAATeNIbCTBOM. [IpH 0TKa3e paboToaaTens UCKIIOUYUTD WU
UCIIPABUTh MEPCOHANBHBIE JAHHBIE COTPYIHHUKA OH UMEET IMpaBoO 3asBUTh B MUCHbMEHHOM
dopmMe paboTOATENI0 O CBOEM HECOTJACHUHM C COOTBETCTBYIOIIMM OOOCHOBAaHHUEM TAaKOTO
Hecoriacusi. [lepcoHanbHble JaHHBIE OIIEHOYHOTO XapakTepa COTPYIHUK HMEET MpaBo
JIOTIOTHUTH 3asBIICHUEM, BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.5. TpebGoBarp wu3BelmieHUs paboOToOJaTENIEeM BCEX JHI[, KOTOPHIM paHee ObUIN
COOOIIICHBl HEBEPHBIC WJIM HETOJHBIE IMEePCOHANbHBIE JaHHBIE COTPYAHHKA, 000 BCeX
MIPOU3BEICHHBIX B HUX UCKIIOUCHHX, UCTIPABICHUSIX WA JOTIOJTHEHUSX.

5.6. O6xayioBaTh B Cy/1 JIFOOBIC HEMPABOMEPHBIC ICUCTBUS WK Oe3/1eiicTBIE
paboromarens mpu oOpabOTKE U 3aIIUTE €ro MEePCOHANBHBIX JaHHBIX. 5.7. OnpenensaTb
CBOMX MPEACTABUTENEH JIJISl 3aIIUTHI CBOMX MEPCOHATBHBIX JaHHBIX.

6. CbOP, ObPABOTKA 1 XPAHEHUE ITEPCOHAJIBHBIX JTAHHBIX

6.1. O6paboTKka mepcoHaIBHBIX TAHHBIX PAOOTHUKA - TI000E IelicTBHE (OTIepaItus) WIn
COBOKYIIHOCTh JEHCTBHM (omepainuii), COBEpIIAEMBbIX C MCIOJIb30BAHUEM CPEJCTB
aBTOMaTH3alnuy Wi 0e3 WCTIOJIB30BAHMS TaKUX CPEJCTB C TMEPCOHATBHBIMH JTaHHBIMHU,
BKJIFOYast cOOp, 3ammMch, CHUCTEMATU3alMI0, HAKOIJICHWE, XpaHEHUE, YTOYHCHHUE
(oOHOBIICHWE, W3MEHEHNWE), W3BIICUEHUE, WCIOJIb30BaHUE, Tepenady (paciupocTpaHEHHE,
MpeoCTaBICHUE, JOCTYyM), o0e3IMuuBaHue, OJOKMPOBAHME, YJaJCHUE, YHUUYTOXXEHUE
MEePCOHATBHBIX JIAHHBIX pA0OTHHUKA.

6.2. Bce mepconanbHbIe JaHHBIC PAOOTHUKA CIEAYET MOJIydaTh y HEro camoro. Ecim
MepcoHaIbHbIE JJaHHbIE Pa0OTHUKA BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThEM CTOPOHBI, TO



pabOTHUK JOJIKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee M OT HEro JIOJKHO OBITh MOJY4YEHO
MUCHMEHHOE COTJIacue.

6.3. PaGoronmarens nOMKEH cOOOMUTH PAOOTHUKY O LENIAX, MPEANosiaraeMbIxX
UCTOYHUKAX M CIOcO0ax TMOJIy4eHUs TEPCOHAJBHBIX JaHHBIX, a TaKXe O XapakTepe
MOJIJISKAITNX TIOTYUEHHUIO TIEPCOHATBHBIX TAHHBIX U MOCIEACTBUAX 0TKa3a paOOTHUKA JAaTh
MUCHhMEHHOE COTJIacHe Ha MX TMOJydYeHHE.

6.4. PaboTHUK mpencTaBiseT pabOTOJATENI0 JOCTOBEpHbIE CBeldeHUs O cebe.
PaGoronarens mpoBepsieT AOCTOBEPHOCTH CBEICHHM, CBEpss JaHHBIC, IMPEICTaBICHHBIC
pabOTHUKOM, C UMEIOIIMMHCA y pabOTHUKA JOKyMeHTaMu. lIpencraBneHue pabOTHHUKOM
MOJUTOKHBIX TOKYMEHTOB WM JIOKHBIX CBEJACHUN NMPU MOCTYIUICHWH Ha paboTy SBISETCS
OCHOBaHHEM JIJIsl pACTOP>KEHHS TPYIOBOTO JIOTOBOPA.

6.5. Jluunoe aeno paboTHUKA OQOpMIISiETCS TOCIE M3aHUs MpPUKaza O MpUeMe Ha
paoory.

6.5.1. Bce MAOKyMEHTHI JUYHOTO [efla TMOJIIMBAIOTCI B OO0JOXKKY 00pasia,
YCTaHOBJIICHHOTO Ha mpeanpusitii. Ha Hel ykaspiBatoTcss (Qamuiivsi, WMs, OTYECTBO
paboTHHKa, HOMEP JTUYHOTO JIeTa.

6.5.2. Bce OOKyMeHTHI, NOCTyHarolMe B JHUYHOE JIeNI0, pacHojiaraloTcs B
XPOHOJIOTHYECKOM MOpsIKe. JIUCTHI TOKyMEHTOB, MOAIIUTHIX B TUYHOE JIEJI0, HyMEPYIOTCS.
6.5.3. JIuyHoe geno BeaeTcs Ha MPOTSIKEHUU BCEH TPYHOBOM NESITENbHOCTH PaOOTHHUKA.
W3meHeHus, BHOCUMBIE B JIMYHOE JIEJ10, TOJKHBI OBITh MOATBEPKIEHBI COOTBETCTBYIOIIUMU
JOKYMEHTaMH.

7. IIEPEJAYA ITEPCOHAJIBHBIX TAHHbBIX

7.1. Tlpu mnepenmaye mEpPCOHANBHBIX JAaHHBIX pPAOOTHUKA paboTOJaTENb JODKEH
co0JIr01aTh CIIeAYIONIe TPeOOBaHU

- He co00IaTh MepcoHaJbHbIE JaHHbIE paOOTHHUKA TPEThEH CTOpPOHE 0€3 MTUCEMEHHOTO
corjacusi paOOTHMKA, 3a HCKIIOUYEHHEM CIy4aeB, KOIJla 9TO HEOOXOAMMO B MEJsAX
MPEAYNPEKICHUS Yrpo3bl JKU3HU M 370pOBBbI0 pabOTHWKA, a Takke B CIydasx,
YCTaHOBIICHHBIX (eepaTbHBIM 3aKOHOM;

- HE cO00IIaTh MEPCOHATIbHBIE JaHHbIE PAOOTHHKA B KOMMEPYECKUX IENsX 0e3 ero
MMCBMEHHOTO COTJIACHS;

- IPEAYIPEIUTB JIUII, TOTYIAIOIINX TEPCOHATIbHBIC JaHHBIC pAOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH UCIIOIH30BAHBI JIUIb B MEJSX, I KOTOPBIX OHU COOOIICHBI, U
TpeOOBaTh OT ITUX JIMI] MOATBEPKICHUS TOTO, YTO 3TO MpaBuiIo cobmoaeHo. JInma,
MOJTyYaronnue MIEpCOHAJIBHBIE  JJAHHBIE pa0oTHHKA, 00s3aHBl  COOJIOIATh
KoH(MHICeHIUAaTbHOCTh. [laHHOe MOJIO)KEHUE HE  PaCIpOCTpaHSIETCs Ha

OOMEH TIepPCOHATbHBIMH JaHHBIMA DPAOOTHUKOB B TMOPSAKE, YCTAHOBICHHOM
dbeneparbHBIMU 3aKOHAMU,

- pa3pemiath JOCTYN K MEPCOHATBHBIM JTaHHBIM PAOOTHUKOB TOJBKO CIEIUATBHO
YIOJHOMOYEHHBIM JIWIIaM, TIPH 3TOM YKa3aHHBIE JIWIA JOJHKHBI UMETh MPABO MOJIYyYaTh



TOJIbKO T€ NEPCOHAJbHBIE JAHHbIE pPaOOTHUKA, KOTOpPblE HEOOXOIUMBI NIl BBIIOJHEHHUS
KOHKPETHBIX (DYHKIIUIA;

- HE 3ampanimBaTh HHOOPMAIUIO O COCTOSIHUHU 3/10POBbsl pa0OTHHKA, 32 HCKIIOUEHHEM
TEX CBEJICHUN, KOTOPBIE OTHOCSITCS K BONPOCY O BO3MOKHOCTH BBIINOJTHEHUSI paOOTHUKOM
TPYAOBOU QyHKUUU;

- IepeiaBaTh IMEPCOHAIbHbIE JaHHblE PAOOTHUKA MPEACTABUTENSIM pPaOOTHUKOB B
MOPAAKE, YCTAaHOBIEHHOM TpynoBeiM KogekcoM Poccuiickon denepanuu, U OrpaHuYnBaTh
9Ty HUHQPOPMAIMIO TOJHKO TEMHU TNEPCOHAIBHBIMH JTAHHBIMU PAOOTHUKA, KOTOPHIC
HEOOXOAUMBI JJIsI BBITIOJIHEHHS YKa3aHHBIMU MPEJICTABUTENIMU UX (DYHKITUH.

8. IOCTVYII K ITEPCOHAJIbBHBIM JIAHHBIM PABOTHUKA
8.1. BHyTpeHHui nocTyn (A0CTyn BHYTpU Y UpPEKIECHNUSA).
[IpaBo gocTyma K NEPCOHAIBHBIM JIAHHBIM PAOOTHUKA UMEIOT:
- 3aBEAYIOIIMN YUpEeKICHUS,
- IeNOTPOU3BOUTEND;
- CTapIIuii BOCIIUTATEh, MEIUIIMHCKUN PAOOTHUK (JIOCTYIN K JIMYHBIM JIAHHBIM
TOJIBKO I10 COTJIACOBAHMIO C 3aBEAYIOIIUM Y UpEKICHU);
- COTPYIHUKH OyXrajaTepHuH - K TeM JaHHBIM, KOTOPbIe HEOOXOAUMBI IS
BBITIOJTHEHUSI KOHKPETHBIX (PYHKITUH;
- cam pabOTHUK, HOCUTENb TAHHBIX.
8.2. Baemnuit qoctyr.
[lepcoHanbHbIe TaHHBIE BHE OPTAaHU3AIMU MOTYT MIPEACTABIATHCS B TOCYIaPCTBEHHBIE
¥ HETOCYIapCTBEHHBIE (PYHKITMOHAIBHBIE CTPYKTYPHI:
- HaJIOTOBbIE HHCTICKIINU;
- TPaBOOXPaHUTEIbHbIC OPTaHBI,
- OpraHbl CTATUCTHKH;
- CTpaxoBbI€ areHTCTBA;
- BOCHKOMATHI;
- OpraHbl COIMAIBHOTO CTPaXOBAHUS;
- TIEHCHOHHBIE (DOH/IBI;
- TOJpa3/eeHNs] MyHUIIUTIATLHBIX OPTaHOB YIIPaBJICHUS.
8.3. JIpyrue opranuzamnuu.
Cenenns o pabOTHUKE (B TOM YHCIIC YBOJICHHOM) MOTYT OBITh MIPEIOCTABIICHBI IPYTOH
OpraHu3aliy TOJHKO C MUCHMEHHOTO 3arpoca Ha OJaHKe OpraHu3allid C MPUIIOKEHUEM
KOITUY 3asIBICHUS paOOTHHKA.

9. BAIIIUTA ITEPCOHAJIbHBIX TAHHBIX PABOTHHUKOB
9.1. B memsax obecrnedeHUss COXPAHHOCTH M KOH(MHICHIIMATHLHOCTH TEPCOHATBHBIX
JAHHBIX PAa0OTHUKOB YUpexKJEHUsI Bce omepanuu no odopmieHuio, (GOpMUPOBAHUIO,
BEJICHUIO U XPAHEHUIO TaHHOW MHPOPMAIIMHU JOJIKHBI BBIIOIHATHCS TOJIBKO CIIEIHMAIUCTOM



oThena KaJapoB, OCYUIECTBISIOUIMM JaHHYIO pabOTy B COOTBETCTBUM CO CBOUMH
CIIy’K€OHBIMU 00SI3aHHOCTSIMU, 3a(DUKCUPOBAHHBIMU B €0 JOJKHOCTHOM MHCTPYKIIUH.

9.2. OTBeThl Ha NHUCBMEHHBIE 3aIPOCHl APYIUX OpraHU3aluid M YUYPEKICHUU B
npenenax UX KOMIIETEHUMHU W MPEJOCTaBICHHBIX MOJHOMOYMHA JAlOTCS B MUCHbMEHHOM
dbopme Ha OnaHKe MPEANPUSATHS U B TOM 00beMe, KOTOPHIA MO3BOJISIET HE pa3riialiaTh
U3IMIITHUN 00BEM NEPCOHATIBHBIX CBEJICHUN 0 paOOTHUKAX Y UPEKICHUS.

9.3. Ilepemaua wuHpoOpMaIu, cojepraiieidl CBEICHHS O TMEePCOHAIBHBIX JaHHBIX
pabOTHUKOB OpraHu3anuu, 1no teaedoHy, Gakcy, JEKTPOHHOU mouTe 06€3 MUCHbMEHHOTO
coriacusi pabOTHUKA 3ampeniaeTcs.

9.4. Jlnynble nena U AOKYMEHTHI, COJIEpKalllie NMEePCOHANIbHbIE JaHHbIE PAOOTHUKOB,
XpaHsATcs B 3anupatoniuxcs 1mkadax (ceidax), oOecrneynmBarOmMX 3alIUTy OT
HECaHKLIMOHUPOBAHHOTO JIOCTYTIA.

9.5. TlepcoHasibHBIE KOMIIBIOTEPHI, B KOTOPBIX COAEPKATCS MEPCOHAIBHBIE JTaHHBIE,
JIOJIKHBI OBITh 3aIIUIIEHBI TAPOJSMU JTOCTYTIA.

10. OTBETCTBEHHOCTbD 3A PASIJIAIIEHME UHOOPMALIMHN, CBI3AHHOU
C NIEPCOHAJIBHBIMU JTAHHBIMU PABOTHHUKA

10.1. Jlunia, BUHOBHBIC B HApYIICHUU IOJIOKEHU 3aKOHOIaTeabcTBa PD B 0OsacTu
NIePCOHAIILHBIX JJAaHHBIX MTPH 00pabOTKe MePCOHATBHBIX JaHHBIX PAOOTHHKA, TPUBIICKAIOTCS
K JUCHUIUIMHAPHOW M MAaTepHaJbHOW OTBETCTBEHHOCTH B TOPSAKE, YCTAHOBICHHOM
TpynoBeiM kogekcoM P® u uHBIMU (efepanbHBIMU 3aKOHAMH, a TaK)Ke TPUBIIEKAIOTCS K
aJIMHHHACTPATUBHOM, TPa)XTaHCKO-TIPaBOBOM HMJIM YTOJOBHOW OTBETCTBEHHOCTH B TOPSIIKE,
YCTaHOBJICHHOM (pe/IepaIbHBIMU 3aKOHAMH.

10.2. MopanbHbIH Bpell, MPUUYNHEHHBIM PAaOOTHUKY BCJIEJCTBHE HAPYIICHHS €ro IPaB,
HapylIeHWs TPaBWI OOpPabOTKHM TIEPCOHANBHBIX JAaHHBIX, a TaKKe HEeCOOI0eHUS
TpeOOBaHMIA K 3alTUTE IEPCOHAIBHBIX JJAHHBIX, YCTAaHOBIEHHBIX DeiepaabHbIM 3aKOHOM OT
27.07.2006 N 152-®3, moajieskuT BO3MEIIEHUIO B COOTBETCTBUH C 3aKOHOIATEIHLCTBOM POD.
Bo3memenne MOpanbHOTO Bpela OCYIISCTBISIETCS HE3aBUCMMO OT  BO3MEIICHUS
MMYIIIECTBEHHOT'O BPE/la U MOHECEHHBIX PA0OTHUKOM yOBITKOB.
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[punoxenne Ne 1

K [lonoxxeHnuto 06 0OpabOTKe U 3amuTe

MEPCOHANBHBIX JIAaHHBIX PAOOTHUKOB
MBJIOVY n/c Nel2

3agenyromemy ~ MBJIOY  g/c Nel2
Kypuesoii T.A.

(pammnus, UMs1, OTUECTBO)

3aperruCcTPUPOBAHHOTO IO A/IPECy:

(anmpec perucTpanny yKa3pIBaeTCs C IIOYTOBEIM HHIEKCOM)

[acropT Cepust Ne

BBIJIAH (nata BeIJIA4M ¥ HAHMEHOBAaHHE OpraHa,
BBIJJABIIETO JOKYMEHT)

TECII.

COI'JIACHE
Ha 00pabOTKY MepPCOHAIBHBIX TAHHBIX

A, ;
(baMumus, UM, OTYECTBO)

B COOTBETCTBHHU cO cTaTheil 9 Denepanbhoro 3akona ot 27 urong 2006 r. N 152-®3 "O nepcoHallbHBIX
NaHHBIX" B LENAX:

- o0ecreueHus COOIIOIEHUS 3aKOHOB M MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB;

- 3aKIIOYEHHUS U PEryJupOBaHMS] TPYAOBBIX OTHOLIEHWH W MHBIX HEMOCPEICTBEHHO
CBSI3aHHBIX C HUMU OTHOILICHU;

- OTpakeHHUs HHPOPMAIUH B KaIPOBBIX TOKYMEHTAaX;

- HAYUCIICHUA 3apabOTHOM IJIaThI;

- HCYHUCICHUS W YIJaThl MPEeTyCMOTPEHHBIX 3aKOHOAaTenbcTBOM P®d Hamoros, cOopoB u
B3HOCOB Ha 00s13aTENIbHOE COLMATbHOE U IEHCUOHHOE CTPAaXOBAHUE;

- TpeAcTaBlieHUsT pabOToJaTeNeM YCTAaHOBIEHHOW 3aKOHOAATEIhCTBOM OTYETHOCTH B
OTHOIIIEHUH (PU3MUECKUX JIUII, B TOM YHCIIE CBEJICHUN TepCOHU(PUIIMPOBAHHOTO yueTa B [leHCHOoHHBII
¢donxa PO, ceenenuit mogoxonnoro nanora B ®HC Poccun, ceenenuii B @CC POD;

- TMpeAocCTaBJeHHs CBeIeHUH B OaHK A odopmiieHUss OaHKOBCKON KapThl M MEPEUUCITICHUS
Ha Hee 3apabdO0THOM MIaThl;

- MpeAOoCTaBJICHHS CBEJEHUI TPEThUM JulaM Jutst odopmieHus nonuca IMC;

- MPeAOoCTaBICHUS HAJOTOBBIX BHIYETOB;
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- obecrieueHHs MO€Ei 0€30I1aCHOCTH;
- KOHTpOJII KOJIMYECTBa W KayecTBa BBINOJHAEMONW MHOW paboThl; - obecreueHHs
COXpaHHOCTH MUMYIIECTBA padoTOAaTENs AAK0 coriacue
MYHUIIUTIATIEHOMY OFOJKETHOMY JIOIIKOJIBHOMY 00pa30BaTeIbHOMY YUPEKICHUIO AETCKUN call
KoMOMHUpOBaHHOTO BHa Nel2 «[lyenkay MyHUIMIaIbHOTO 00pa3oBanus TumarmeBckuil paiioH (nanee —
VYupexaenue), pacnooxeHHoMy 1o anpecy: KpacHospckuii kpaid, r. Tumamesck, yi. [llepemerona, 14
Ha AaBTOMAaTU3MPOBAHHYIO, & TaKKe 0€3 MCIIOJIb30BaHUS CPEJCTB aBTOMATU3aIMK 00pabOTKY MOUX
NEPCOHANBHBIX JAHHBIX, @ UMEHHO COBEpIICHHE ACWCTBUI, MPEIYyCMOTPEHHBIX MyHKTOM 3 CTaThu 3
®enepanbHOro 3akoHa ot 27 utoist 2006 r. Ne 152-@3 "O nepcoHanbHBIX JaHHBIX".

[lepedyeHp MOUX MEPCOHATBHBIX JAHHBIX, HA 00pPa00TKY KOTOPHIX 5 a0 COTJIacHue: -

(haMuus, uMsi, OTYECTBO;

- 110JI, BO3pAcT;

- TOJ, YUCJIO, JaTa U MECTO POKICHHUS;

- TacCMOPTHBIE JTaHHBIE;

- aJpec PEruCTpalUy M0 MECTY )KUTEIbCTBA U apec (aKTUUECKOTO MPOKUBAHUS;

- HOMep TenedoHa (IoMallHui, MOOMIIbHBII);

- JIJaHHBIE JIOKYMEHTOB 00 00pazoBaHuU, KBalU(UKALNUU, POPECCHOHATBHON MOATOTOBKE,
CBECHHUSI O MOBBIIIEHUN KBaM(DUKALINH;

- ceMelHOe TOJIOKEHHE, CBEICHHS O COCTaBe CEMbH, KOTOpbIE€ MOTYT MOHAI00UTHCA
paboTonaTento JUIsl MPEAOCTaBIEHUS MHE JIbIOT, NMPEAYCMOTPEHHBIX TPYIOBBIM U HAJIOTOBBIM
3aKOHOJIaTEIILCTBOM;

- OTHOILEHHUE K BOMHCKOI 003aHHOCTH;

- CBEJEHUS O TPYZOBOM CTa)Ke, MPEJbIIYIINX MECTaX PaboThl, JOXOAAX C NPEABIAYIIUX MECT
pab6otsr; - CHUJIC;

- HWHH;

- uHpopManus o IpueMe, NepeBojie, YBOJbHEHUH U UHBIX COOBITUSAX, OTHOCAIIUXCS K MOEH
TPYAOBOH IEATEIBHOCTH B Y UPEIKICHUH;

- CBEJEHUSA O JOXOJAX B YUPEKICHUH;

Taxoke 51 naro coryacue Ha:

- BKIIOYEHHE B OOLIENOCTYNHbIE HCTOYHMKHM IE€PCOHAIBHBIX JAHHBIX CJIEIYIOLINX
NEePCOHANIBHBIX JAHHBIX: (DaMUIINU, IMEHH, OTUYECTBA, T01a MECSILIA, AAThl POXKICHMUS;

- IOJIydEeHHE MOMX IMEepCOHAJIBHBIX JAHHBIX O MPEIbLAYIIMX MecTax paboThl U MEpHOAAX
TPYAOBOU

NEATeNbHOCTH OT TPeThbUX JIMII C ILelblo cbopa HHPOPMALMM O MOEM TPYIOBOM OIIBITE;
- @mepeAayy MOMX IEPCOHAJIBHBIX JAHHBIX IPOBEPSIOIIMM OpraHaM IpU HMX 3alpoce C LENbo
OCYIIECTBIICHUSI IPABOOXPAHUTENbHBIX (DYHKIIMIA;

- Iepefady MOMX IEPCOHAIBHBIX JAaHHBIX KPEAWTHBIM OPraHU3allUsM IIPU HX 3alpoce C
1eNbo cOopa HHGOPMALUK A7 BBIAAYN MHE KPEIUTa;

O0  OTBETCTBEHHOCTM  3a  JOCTOBEPHOCTb  IPEJACTABIEHHBIX  CBEACHUN  NIpeaynpexaeH
(mpenymnpexaeHa).

Hacrosiiee 3asBiieHHME AEHCTBYET Ha IEPHOJ 0 HCTEUEHUS CPOKOB XPAHEHHUS COOTBETCTBYIOLIEH
nHGOpMAIUY WIH JOKYMEHTOB, COJEpKAIIUX YKa3aHHYIO HH(POpPMAIHIO, ONPEAEIIeMbIX B COOTBETCTBHH
C 3aKOHOJaTeNbCTBOM Poccuiickont denepannu.

OT3bIB 3asBIEHUS OCYLIECTBIIETCS B COOTBETCTBUM € 3aKOHO1aTeNNbCTBOM Poccniickoi denepannn.

R 20_r.

IIOIIINCH (d.1.0.)
[Tpunoxenue 2
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K [Tonoxxennro 06 00paboTKe U 3aIuTe

MEPCOHATBHBIX TAaHHBIX PAOOTHHUKOB
MBJIOY n/c Nel2

Tunosoe ob0si3aTenbeTBo padotHuka MBJOY n/c Nel2, ocymecTBisiionero oopadoTky
NEePCOHAJIBbHBIX TAHHBIX, 0 CO0II0OIECHHH KOHPUIEHIHATbHOCTH NMEePCOHATBbHBIX JAHHBIX

0053aTeJILCTBO

0 COﬁJ’llOIleHHH KOH(I)H}IQHIII/IZUIBHOCTI/[ MEPCOHATBHBLIX JAHHBIX

A )

spissicb padotTHukoM MBJIOY n/c Nel2, u HemocpeACTBEHHO OCYHIECTBIISISI 00pabOTKY MepCOHATbHBIX
JTAHHBIX O3HAKOMJICH (-a) ¢ TpeOOBaHHMSIMHU MO COOJIOCHUI0 KOH(PUICHIIMATHLHOCTH, 00padaThIBaeMbIX
MHOI0 IEPCOHANBHBIX JAHHBIX CYOBEKTOB MEPCOHANBHBIX JaHHBIX, U 00s13yI0Ch B Cllydae pacTOP>KEHHUS CO

MHOH TPYJOBOTO JOTOBOPA, MPEKPATUTh 00PaObOTKY NMEePCOHANBHBIX JAHHBIX, CTABIITUX MHE U3BECTHBHIMU B
CBSI3H C UCIIOJIHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH.

S o3HakomiieH (-a) ¢ MPETyCMOTPEHHON MEHCTBYIONIMM 3aKOHOAAaTeNlbcTBOM Poccuiickoii deneparuun
OTBETCTBEHHOCTHIO 33 HApPYIICHUS HENPUKOCHOBEHHOCTH YACTHOW KM3HU M YCTAaHOBJIEHHOTO 3aKOHOM
nopsiika cbopa, XpaHEHMs, HCIHOJb30BAHUS WM PACHPOCTpPaHEHUs HHPOPMAIMH O TpaxaaHax
(mepcoHaNBHBIX TAHHBIX).

(baMuust UMsI OTYECTBO MOJTHOCTHIO)

(macnopTHbIC TaHHBIC)

(anpec perucrpanuu) " 20 T.

(moamuce) (pacmudpoBKka moammcK)
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